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CHAPTER I 
INTRODUCTION AND PURPOSE OF STUDY 


This study will survey the provisions currentiy being meade 


in selected business teccher-education institutions to exempt 
students entering college from the repetition of shorthand, typ 
writing, and aecounting courses similar to those completed by t 
students on the secondary level. 

This study will consist mainly of a determination of the 
quelitative and quantitative nature of the evalustive criteria 


upon which such exemption pelicies currentiy in effect have been 


based. A @Glearer definition of the problem is made by the si 


ment of the six objectives of the study: 


I. A survey to determine the factors which govern the 
exemption volicies of business teecher-education institutions, 
II. A determinstion of the extent to whieh exemption is 
grented in the subject matter fields of shorthand, typewriting, 


and sccounting. 


| 


III. A credit evalustion of courses from which exemption is 
granted. 
IV. (An evaluation of the beses or criteria of exemption 
Programs.» 
Ve. A survey of the provisions made to accommodete individue 


als who have been granted exemption, in cny instance, in these 
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certain definitions give further indication of their use in 
this study. 


| exemption plan is originsl. All other definitions ere taken 


University of Cincinnat 


subject matter fields. 

VI. <A comparison of exemption policies in public teacher- 
education institutions with those of the private teacher- 
education institutions, 


 Befinition of Terms Used: 


Many terms used in education are confusing, and one may 


| 
readily read his own meaning into such controversial terminology. 


To avoid this possibility, the following definitions of contro- 
versial terms are offered to provide a better understanding of 


the problem under discussion. Parenthetical commentaries after 


The definition for the term typewriting is teken from 


Webster's Collegiate Dictiona y.+ The definition for the phrase. 


from the Dietionary of Education.” 


Accounting: the art of recording, classifying, and 
summarizing transeetions and events that are of a 
finencial character and interpreting the results 
thereof, 


Articulation, Vertical: the degree to which the inter- 
locking and interrelation of the successive levels 
of the educational system facilitate the continuous, 


1. Webster's Collegiate Dictionary, Fifth Tdition. 
G. & C. Merriam Company, Publishers. springfield, Massachusetts. 
1942. | 


2. Good, Carter V., *ditor. Dictionary of fducation, 
ie MeGraw-T111 Book Company. 1945. 


wergroy 2 caotitatte> cabot be seaitahihe iat heme 
ae wakoaiget onan tented © abtwand: o2 womyatia exe ead Aiabasy 


Sipe 
vanmuig aas aac ee i , 


<4 sag : aha oo ond xf 
vtavet se iatsale 
He sabiaelacid iitert. wo says 


en sine 


SS ee as . = > 


Credit Hour: e unit used in measuring and recording the 


fi NUR eee ; 
economic, and efficient educational progress of 
pupils or students. (This will be hereinafter re- 


ferred to as articulation.) | 


ea a a that area of education developing 

skills, attitudes, and understandings essential for 
successful direction of business relationships. 
(Synonymous with Commercial Tducation.) 


Commercial Bducation: See Business Zducation. 


work completed by a student in « teacher-education 

institution, Usually one credit hour represents one 
hour's instruction per week in es given subject for « | 
designated number of weeks, 


There are two main types: quarter credit hours and 
semester credit hours, representing approximately 
welve and eighteen weeks of instruction, respec- 
tively. Quarter hours will be converted into 
semester hours in the findings of this study.) 


Exemption Plan: any method by which a student on the 
collegiate level may avoid the pee of business 
courses in the subject matter fields of shorthand, 
typewriting, and accounting similer to those previous+ 
ly completed on the secondary level. 


Private Education: education other than that provided by 
an agency , government, at all levels from nursery 
school through university (the auspices sre various, 
ae proprietary, church, trede union, charitable). 


Publie #ducation: as contrasted with private education, 
consists 4 educational programs and Lnstitutions 
sponsored by an agency of government; either the 


state, the county, the school district, or the 
municipality. 


Shorthand: a method of writing rapidly by a substitution | 
of symbols for longhand letters, syllables, or words. 


‘reacher Va cation: the program of activities and experi- 
ences Tevatsoed by an institution responsible for the 


preparation and growth of persons preparing them- 
selves for educational work or engaging la the work 
of the educational professions, (Synonymous vith 
teacher Training.) . 


Teacher ° ning: See ‘Yeacher Hdueation,. 
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Test, Plecement: «a test for the determinstion of ability 
~ or eehievement in any given subject or skill. (The 
purpose for such testing is to group the students 


according to their competence in a given field of 
study.) : 


Typewriting: the scot or ert of using « typewriter to pro- 
duce printed lettere on paper. 
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Justification for the Study: 
| A prefatory background discussion on articuletion is pre- 
sented et this time to facilitate e more complete understand- 
ing of the problem of collegiate exemption in business educe- 
tion. The following is the order in which its phases will be 
considered: 

1. <A brief survey of the historical genesis and nature 
of the problems of articuletion of American education. 

2. A treatment of the factors which have influenced 
merkedly the nature of articulation trends in American educa- 
| tion and which have added to the complexity of the educsetional 


| BSCe@HE, 


‘fiela of American education of those problems of articulation 
in the field of business education, 

| 4, A more specific treatment of the subsidiary aspect of 
overlapping subject matter between secondery and collegiate 
levels of tusiness education. 

| 5. A fixing of the responsibility for a solution to 
articulation problems in generel and for the duplication of 
effort in particuler. 


| 6. Discussion of such vital issues as economy, continui- 


ty, and efficiency in articulation, 
7. A penultimate study involving a cursory survey of 
exemption policies in the specific fields of shorthand, type- 


5. The placement in its proper relationship to the entire — 


writing, and accounting, along with a general evaluetion of the. 
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criteria on which policies are founded, 
8. Lastly, the objectives are expanded, 


Historicnl genesis of the problems of articuletion of 
Jmarioan eduestion: The history of secondary education reveuis 


‘two rather distressing facte regarding articulatioa: 


1. The provlem of articulating the high sehool and the 
college is not new, it is nearly ae o1d o@ the 
hiatery of American education ite«lf. 


Re The problem of articulation, after three hundred years 
of suggested solutions, remains unsolved. 


In Principles of smeriesn Sesondary Néuostion Draper and 
Roberts state:* 


Probleas of articulation between secondary and higher 
pir ess Mie eh Madey the founding of ayaten Letin Sehool 

arvard College. The ee ew © 
published in 1645, duly records the founding o “arvard 
College and then adda: 


‘and by the cide of the Colledge o fair 
Grammar Schoole, for the training of youssz 
sehollars, and fitting then for seademiecal 
| leerning, that etill ae they are judged 
ripe they may ve received into the Colledge 
of this seheole,'* 


The phrase "still as they are judgeé ripe” 4a to the suthors 
the origin of the problems of articulation in American eduen- 


‘tion:” 


\ After three centuries of atudy and experience, a0 
| one Knows ‘when seholers are ripe,’ whe should be 

| the judge to that ripeness, or upon whet bases these 
judgments aay surely be cade. 


| he es De S56 


| 1. Draper, “elle, ond Hoberts, Ce, ieee ee kmerican | 
‘Secondary “duce » The Century Company, New York, 195k, Pe i556 
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| 


Despite this definite negative evaluation of the progress 
made toward the solution of these problems of articulation 


since their inception, progress has been achieved. It lags, 


however, behind a changing and increasingly more complex educa-_ 


tional structure, just as this changing educational structure 


Throughout the history of education the influence of 
energetic thinkers (fully aware of the need for articulation) 
hes been felt in the resultant liberslizing end progressive 


movements. Nearly two centuries after the founding of Harvard 


ily on the whole systen,"™ Aeoording to Norton: 


Jefferson wanted the orgenizstion of the whole 
school system of Virginia to be so thorough that 
the common school and the university could, as 
he expressed it, 'Go hand in hand forever:' and 
that provision be made ‘system:ticeally and pro- 
portionally’ for ‘all the other intermediate 
academies.‘ 


Contemporary counterparts -« the progressive educators <-- 
| : 
have been and are successfully attacking the problems of 


\ 
erticulation in the school system. In their new philosophy the | 


1. Henderson, John C., thomas Jefferson's Views on vublic 
E@ucation, New York, G.P. Putnam's Sons, 1690, p. 124; a8 
quoted in National iducation Association of the United states, 
Department of superintendence, Seventh Yearbook, The jrticula- 
‘tion of the Units of American Sducation, Yashington, D.C., The 
Assocaation, 1929, foreword. 

2. Norton, M.A., “How Adecuste Supervision Can Bring About 
Articulation of American “ducation,” Sducational methoas, Apr 

» De . 
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legs behind the changing demands of an expanding social milieu. 


College, fhomas Jefferson warned: “Let us keep our eyes stead- 
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primary concern is the continuous growth and development of the 
individual to maturity as an integrated human personality. 
Yhis excerpt from Runnels? may be considered characteristic: 
The best way to accomplish a desirable articulation - 
is to stop thinking so much about it and concern 
ourselves with the education of a continuously grow- 
ing child. ‘The pessage without interruption from 
each stage of his education to the next is the only 
significant articulation. 
Consequently, the school, with its distinctly separate 
nits is not entirely acceptable, Progressives do accept, how- 
sear, a certoin degree of organized division of responsibility 
as an administrative convenience, "but they fear that too often 
the mechanics of school organization interferes with the real 
a) 
function and purpose of the school.” 
Because each Level of the school frequently coes its own 


way in working out its program, great gaps occur in what should 


re a continuity of growth and development. It is the problem 
ow to determine "how there shall be a minimum of blocks, 


arrests, sudden switches and gaps, futile repetitions and 


the ladder system of school organization, with its 
emphasis upon distinct stages of development, has 
broken down to a considerable extent, and a close 
articulation among the units and levels of the school 
organization has been perfected. 


1. tunnels, 4.0. “hat Price Articulation, Junior-venior 
igh School Clearing House, September 1929, p. 21. 

2. wilds, “.H. The we of Modern Kducetion, Farrar 
d Rinehart, Inc., 1942, p. 6 
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duplieations."” Under the influence of the progressive moyement, 


| 
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3. Dewey, J. General P ine ples of Kducetional Articulstion, 
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“monographs, books, theses, and brochures published on the subjec 


Consideration of these works revesils an acknowledgment thet 


to these problems should be met, and that the problems of 


Despite the expenditure of much time, energy, and thought 
throughout the past three hundred years in attempts to artiou- 
late the secondary school and college, the many and varied 


plans suggested have been ineffective. The problems of articu- | 


lation remsein for the most part unsolved. To Dreper and Roberts 


This is equivalent to declaring thet in three centuries 
of educational development, no fundamental philosophy 
ef education has been evolved to justify the transfer 
ef students from secondary to higher education. 


To others, this realization of only partial success or, sat most, 


only temporary success, serves as a goad to additional thought 


and effort. Past years have seen a flood of articles, papers, 


of articulation. The Department of Superintendence of the 


| 
| 


National Education Association produced in 1929 its monumental 


Seventh Yearbook devoted to articulation and its kindred phases. 


success has not been realized, that the urgency for a solution 


articulation remain as elusive and intricate as ever, 


‘Education: ‘The free high school was conceived and developed in 


Factors influencing articulation trends in American 


a period of American xpansion and progress. During the century, 


of its growth it has been guided by influences which have alter- 


nately served to subject it to college prepsratory ends and by 


lasatniatnaeinneresatubeiaiaseitasnatemneiainiets | 


1. Draper, E.M., and Roberts, A.C., Op cit., p. 155. 
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other compensating factors which effected a release from such 
domination. Hed not these compensating factors been felt, the 
high school would heave succumbed to a fate not unlike that of 
the Latin school and the ecademy, A high degree of articulation 
between the high school end the college would be reelized, but 
the high sehool would have sacrificed the freedom which it today 
enjoys. 


The factors which operated to make of the high school a 


college prepsratory institution, according to vraper end Roberts, 
are five in number:+ 


1. the early insistent demand that the high school include 
college preparatory courses; 


&. the broad principle of sccreditation with the consequent 
development of powerful sccrediting egencies; 


3. the coming of the Germen scientific movement into higher 
education and its immediate reflection in high school 
_ curricula; | 


4. the Report of the Committee of Ten with its logically 
organized curriculer formulations based upon the best 
university thought of its day; and 


| 5. the organization and development of the activities of 
the College Entrance itxaminetion Board. 


Lang guided the high school away from an entente of collegiate 


domination:* 


anal eaennemme ean ieee marae 


l. Draper, B.M., and Hoberts, A.C., Op cit., p. 161-162, 
2. Draper, #.M., and Hoberts, A.C., Op cit., p. 162. 


Similarly listed are four dynemic liberalizing forces whieh | 
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l. the breakdown of faith in the effectiveness of formal 
discipline as traditionally understood; 


2. the widespread acceptance of the socisl philosophy of 
John Dewey; 


3. the reports of the Commission on the Heorganization of 
Secondary tducation and the formulation of the “seven 
objectives” in the "Cardinal vrinciples of Secondary 

| Education"; | 

| 4. the development of trade training under the smith-Hughes 
Law and the eurriculerizing of such activities as music, 
art, physical education, dramatics, debste, citizenship, 
and meny others; | 


S. the coming of the manual training, home economics, and 
commercial depertments. 


Yo this list, Hossing? suggests two sdditions. The first 


is the changing character of our school population, which in- 


| 


volves bringing | 
| 
| 


«esto the schools youth of varied intellectual 
abilities, widely differing social, physical, and 
emotional bseeckgrounds end outlooks -- in short a 
cross section of our ‘tmerican Democracy representing 
every conceivable form of individual differences end 
interests. It is no longer an aeademic question. | 


‘The high school no longer eaters to a select clientele. 


The second suggestion by Bossing concerns the fact that the 
"Colleges end universities are coming to accept an enlarged poi | 
ception of their own function.”* The first two years of college 
are spent in providing « general education; the last two, 


specielization, | 


Thus, one may gain an idea of the complex nature of secon- | 


dary education and of the factors which in turn have guided its 


2. Ibid 
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1. Bossing, N.L., Problem o habbo Seb te 
and Higher Education, i! Tot ournel, April 1941, p. 162. 
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course. From tale treatment one may alao deduce that eusceastul 


erticulatory efforts between education systems in flux are most 
difficult to attain, end, once attsined, are but brief in dura- 


tion. 


The relationship of business education to the field of 
| sducation in generel: It is most fallselous to think thot the © 
| field of business education, or for that matter, eny other field 


of educetion, is singularly cureed with any peculiar major prob- 
lem in articulation. ‘this actual situction is quite the oppo- | 


site, for the basic problems of artileulsation in business educe-— 


tion are common to all other fields of eduestion: 


The ramifications of the general question of articulation 
in the ease of the business subjects are similar to those 
which have already been studied and which ere being 
studied Jn the cage of the more treditionally seademic 
Courses, 


| & finer anelogy is found in the following sallegoricel deserip- 


tion of the aeture of American education, one in which business | 
educators osnnot fail to see « fit application to business | 
“edueation: 


american educetion hes been compered to a heroic | 
statue created by one group of artiets working 
independently on the legs end feet, another on the 
body and erms, and still another on the neck and 

head. Zt has even been suggested that those erafts- 

men working on the fn hand heave not always been 
altogether feaiitar with whet those working on the 

left were doing. 
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This observation, while most critical, is, at the same time, 


most cheritable, because it presupposes that all groups engaged — 
dn education are aware of their general goal, irrespective of 
the resultant distortion end duplication, In contrast, other 


erities of the American educational ledder question whether or 


‘not the groups have a soal in mina. 


| Overlapping of subject matter between secondary snd 
eollegiate levels and the implications for business education: 
| 


‘However, in this description one may gsin an understanding of 


‘the genesis of the problem of overlspping business subject 
matter between the secondary school and the collegiate Level. | 
‘Sueh overlapping and duplication is merely one important sube 
division of the tantalizing problem of vertical articulation 
facing business education todey. 

Reporting on a study by Zoos, J.%. Harbeson? notes: 
Leonard V. Koos reports that he found by « study of 

200 students that they hed repeated in college 1/4th 

of their high school work or the equivalent of 4/Sths 

of a high sehool year, and remarks that there is all 


too common « disregeré in college for what the etudent | 
hes done in the high school. 


Runnels” claims thet “The most insistent and effective 


demands for articulation come from the echool which receives 


‘the pupil, not from the sehool which sends him on.” If this 


| 1. Harbeson, 7.W. How the chen ates thes 
Fecilitetes Curricul econstruction, “etional Association of 
Secondary Sehool »rincipeis Bolletis, March 1942, p. 66. 

&o Ruanels, R.O., Op cit., p. 19. 
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is true, such criticism by the receiving institution could be ~ 


better justified if chenges were effected. Brigeast feels that; | 


The colleges would be in © better position to 
eritisize the work of the high school if they ! 
stopped thelr duplication in introductory cources | 
of whet meny students heve already hed and if they 

build on the courses they have required. 


briges® concludes, pointing out that the colleges cater to 
_eonvenience in this respect: 


In many colleges, students who have had good prepara- ! 
tion in Mnglish, history, or advenced mathematics are | 
for college convenience thrown in sections with cther 
students inadequately or not at all trained in these 
subjects. 


The implication for business educators are aguin noted. 


A fixing of the responsibility for a solution to articula-— 
tion problems: It is inadequate in the consideration of a probe 
i 


lea merely to know that the problem exists. Yurther, to analyze 


the causes for the problem, to realize that a solution is 


‘desired, and to determine by whom it shall be solved are three | 
retional steps by which the true difficulty is met. | 
Ta attempting to place the responsibility for a solution | 
to these problems of articulation, one deduces that the diffi- | 


culty lies in the reluctance of the secondsry end collegiate 
‘levels of business education to effect the desired articulation. 
te some instances the results of experiments, which heve been 


conducted primarily to aid in bresking down college domination 


| | 
| 1. Briggs, TH. Articulation of the Sehool ang Colle e 
‘Sehool and Society, vay £1, ic ob OS oe mecca 
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high school, 


esemore then anything else illustretea the way in 
which sehools and colleges ore being stinulated 
iato bringing their orgsnigation inte one 
integrated progrem, each group giving up some 

of its cherished treditions. 


Yet cooperation between high schools «nd business institutions 


of higher leerning has been almost non-existent. According to 


Haynes and Parker:* 


The collegiate school of business ané the high 
school have consulted each other very little in 
=r Spy mont peg me ents one” of 

% 
schoo ae eieabtat depertaents ed pRe spt teatate 
school of businesa oon be eolved, wholly or partly, 
through... cooperation. 


Judd? agrees, worning: 

Cooperation is not cheap. It cannot be hed for 

the asking. Cooperstion ean be purchased only 

by the expenditure of energy and the exercise of 

intelligence. | 

Authorities in the field of buginess eduestion, slong with 
the institutions directly concerned, recognize that this probe 
lem existe and thet ite solution involves a reelistic epproach 
to the price thet is involved. It will entail, 25 suggested 
previously, 4 surrendering of cherished traditions by both 
“Institutions. Such a situation makes most desirabdle for sattaineg 


ment Patterson's suggestion that “The eduestionel profession 
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 |ghould be meade up of men who think independently but who work | 
cooperstively."2 
Yet, even after such a definition of the field for proposed 


action, at best, and quite independently, only feeble efforts to 


(effect workable solutions result. ‘The most cursory survey of the 
lvariety of provisioas made in the catalogs of various teacher- | 

education institutions reveals this leck of unanimity in planning. 
The actual situeiion may be just the opposite; new and worksble 

progreme, based of definite stendsrds, way have been evolved in 
the field of business education through cooperative effort. 
‘A study of business education professional journals and educa~- 
tional journals, in general, reveals only a dearth of contribue | 


‘tions on the subject of articulation, let slone cooperatively 


evolved and new and workable exemption programs and related 


standards in the field of business education, “In our American | 


system ef diffused control, in the absence of any central body, 


our fole guerantee of constant improvement is the method of 


cooperative voluntery inquiry and mutusl confarence."® | 
| | 
| Thus, it eppeers thet the secondary anc collegiate levels _— 


‘ere bound by their treditional independent settitudes in consider- 
ing this responsibility for overlapping subject matter. The 

high school with a rare bit of indifference foists the burden to 
| | | 


| le Patterson, S.H. Op cit., pe. 9. 
| 2. Dewey, John General Principles of ponte irticuls- 
‘ion , School ané Society, Merch 50, 1¥e9, pd. 
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the college, 


‘tthe replies to the questionnaire sent to the high 
schools did not indicate thet the schools made any 
provision for articulation in any of the business 
subjects, The colleges and universities, therefore, 
were the sole possible sources of such provisions. 


The coliege, because of this imposition, casts about for an 


expedient plan to ameliorate excessive duplication of effort. 


Conse yuently and despite the meager nature of such remedial work 
done, the college emerges as the agency most ective in the solu- 
tion of this problem. 


It remains apparent, however, that this is a problem for 


business education in generel ané the secondery and collegiate 


institutions ina particular to solve, Only through closer 


functioning and intelligent and sympathetic understanding will 
_ these ends be realized -- not by default, 


| 
| 
Zeonomy, continuity, and efficiency in articulation: In | 
| ooncidering the issues involved in the duplication of effort in 


_Fegerd to subject matter, it would profit one to restudy a 
portion of the definition of articulation (see pege &). One 
~— in this definition the following portion:..."facilitate 


| the continuous, economic, and efficient educational prorress of 


| pupils or students.” A dricsf anelysis of this exeerpt micht 


furnish at least partial justification for this study. 


there definitely is not continuity when students sre re- 


quired to repeat subjects in which they heve slready achieved — 


| 1. Mulvihill, D.F., Op oit., p. 162. 
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varying degrees of skill. 


It does not seem fair to require students in the 
university to go through the monotonous and dis- 
couraging processes of repeating, purticulerly 
the beginning work, entering a subject in which 
he has already acquired considerable knowledge 
end skill. 


Neither is there economy; edditionsl teaching time and effort 


are added to make for increased sconomic weste -- a glaring 
| 
error today when colleges are so overcrowded. There is no 


efficiency of educational progress; for students, irrespective 


Those previously trained find monotony and discouragement in 


“retardation in beginning work, An additional weeknese is 


revealed in the following quotation from Patterson:® 
| foo often a atudeat who has had two years of hich 
school bookkeeping site side by side with one who 
is just beginning that subject; they follow the 
same assignments and, whet is more, they sometimes 
make similar erades. 


whe beginning student finds himself overwhelmed by the subject 


because of the unjust competition and the high standards of 
those experienced in the class. ‘Yhe waste of human resources 


is inealeulable, 


A survey of exemption policies in the technical business 
‘Bkilis: An &@pproach to a solution of this problem which will 


pesult in perticl or complete articulation usually takes into 


}- Heynes, Bek. and Parker, GH. Op oit., p. 847, 
« Patterson, “.i. Op cit., p. ll. 


of previous education, are joined in the same courses for study. 


| | 
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consideration the acceptance of credit in college of courses 


taken in high school. It may conservatively be said that at 
no time has there been found the recommendation that a blanket 
rule be made covering acceptance of such eredits in colleze. 

It would be dangerous to adopt a vbilanket rule for 

acceptance of credit in college of courses taken 

in high school or to give specific college credit 

based on 80 many years of work in high school or 

upon high school grades. 

An ideal solution would seem to consist of exemption with 
varying credit from courses previously completed on the secon- 


dary level with necessary modifications based on varying stande | 


ards of work. Unfortunately, this utopian goal is not available 
partially because of the attitude of business educators with 
respect to articulation. - Wangus’ suggests two detrinental 


attitudes toward articulation which shape administrative policy 


toward articulation. In the first of the two, the collece ad- 
its duplication of effort and yet offers apologetically no 
articulation program to avoid the charge. In the latter, the 
Ollege admits only a nealthy amount of duplication, stating 
that iteemeans of articulation with the high school program is 
hrough a greatly enriched program. The attitude ts that even 
kill subjects in college ere enriched, standards are higher, 


objectives are different, and courses prove to be more chal- 


lenging than those on the secondary level. 


1. Haynes, B.X. and Parker, Gee, Op cit., p. 347. 
2. Wanous, Sed. Articulation of Collegiate Courses in 
Shorthand and Typeur ting. Journal of Fusiness “ducation, 
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This would suggest thet there ic no one “ideal” solution to 
the many phases of overlepping subject matter. Somewhere betveen 
the various extremes suggested lie further avenues for stucy. 

One would seem justified in stating thet the extent of 
exemption and the granting of exemption ¢eredit in shorthand, 


typewriting, and eccounting courses common to seoondery snd 


collegiate levels is erbitrarily fixed. There is little written 


concerning the general subject of exemption in these fields, and 
“there is fer less concerning the philosophies prompting the 
‘exemption policies now in effect. Yet, for example, in some 
inatences exemption is granted solely upon the besie of the 
resuits of "“e” placement test or upon the aeceptance of secon~ 
dery school transcripts at fece value. 


In her study of stenogrephie and typewriting courses, es 


aceepted from high school and eecredited toward © degree in 
fifty selected colleges, “owerl found thet: 


| Severel colleges....conducted plecement teste for 
—s« gtenogrephy end typewriting before allowing students 
to go definitely into second- or third-year courses. 
Others required a certein spesd in typing anc ¢ 
definite proficiency in shorthand (which was ascere ! 
tained from the secondary school records). 


It is the opinion of Heynes and Perker * that placement testing 
is @ qualitetively acceptable and objective means “to eliminate 
the overlapping of certein business subjects taken on the high- | 


school level, particularly shorthand, typewriting, and book- 
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It would seem the proper basis for an adjustment of 
this Kind would be to place the student in the proper 
quarter or semester of a subject after he has hed an 
opportunity to demonstrate skill end ability.2 


Mulvihill”, in his suggestions for further inquiry, agrees: 
The degree to which a student hes profited from the 
high school course and his ability to carry the 
acvanced college work would be determined by the use 
of tests. 


eoseeod test of proficiency.....would show the sppropriate 
placement of the student. 


testing would perheps be one of the best methods of 
| avoiding overlapping end of providing articulation 

in any subject matter field. 

Vhether or not the demonstration of skill or proficicney 
by placement testing is quantitatively acceptable is ic be 


weighed in this study. 


| OLY LT A EERE 


i. Haynes, BR, and Parker, GH. Op cit., B47, 
2, Mulvihill, D.F. Op oft., p. 163. 
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Expansion of the objectives: To provide a more comprehen- 
sive plan of approach by which the solution to the problem of 


this study may be realized, it is well at this time to enlarce 


upon the objectives for study as originally set Forth at the 


beginning of this chapter (see pages 1 ~ 2). 


Te 


A aurvey to determine the factors which govern the 


exemption policies of business teachereeducation 


institutions in the fields of shorthand, typewriting, 


and accounting. 


A. 


Be 


Ce 


De 


What factors determine the extent to which 
exemption is permitted? — 


What is the collegiate equivalent to a year 
of work on the secondary level? 


Arve the graduates of unaccredited high schools 
and business schools considered for exemption 
on the same basis as graduates of accredited 
high schools? 


Are special privileges ever grarted to students 
with pre-collegiate training in shorthand, 
typewriting, and accounting 

By what means is exemption granted? 


To what extent are students exempted at least 
in part by testing? 


What is the changing status of exemption plans? 

1. Te what extent and in what fields have 
exemption plans been tried and discarded 
within the past ten years? 


2. To what extent and in what fields do 
exemption plans await installation? 
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IV. 


A determination of the extent to which exemption is 
granted in the fields of shorthand, typewriting, and 
accounting. 


Ae How many teacher-education Institutions grant 
exemption in some instance? 


B. How many grant exemption in each of the three 
particular fields of shorthand, typewriting, 
ané accounting? 


GC. What is the degree of exemption permitted on 
the various levels of instruction? 


A credit evaluation of courses from which exemption 

is granted, 

A. What is the relationship between the semester 
credit-hour offerings in these three fields 
as compared with the amount of semester credit- 
hours from which exemption is permitted? 


B. If credit is given for courses from which 
exemption is granted, 


1. how much is given within each of these 
fields? 


2. does this credit count toward a baccalaureate 
degree? 


GC. If credit is not given for courses from which 
exemption is permitted, may a student secure 
baccalaureate credit by successfully passing 
a competency test? 

An evaluation of the bases or criteria of exemption 

programs, with particular emphasis on placement 

testing . 

Ae Who constructs the test? 

B. When and where is the test given? 


C. TO how many testings is the student subjected? 
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What is the total testing time? 
Be What is the preparation for the testing? 
1. Is practice permitted prior to the testing? 


2. Ie supervised practice offered prior to 
the teating? 


Pr. What is the nature of the response desired in 
the test? 


G. What are the odjectives of the testing? 


le What is the decree and nature of the 
proficiency sought? 


8. Ise mastery of theory separately tested? 


S. for what specific skills or proficiencies 
ie the individual tested? 


A survey of the provisions made to accommodate 
individuals who have been granted exemption, in any 
instance, in these subject matter fields. 


Ae What courses does a atudent pursue in Lieu of 
those from which he is exempted? 


B. Ape the courses prescribed, elective, or a 
combination of preserivei-elective? 


A comparison of exemption policies in public teacher- 
education institutions with those of the private 
teachere-education institutions. 

This finel objective is by far the broadest in seope 
of the entire six objectives of this atudy. This is 
true Secause it is the theme on which Ghapter [II is 
constructed, This isaue ia found in practically every 
phase of the findings of Chepter Iti, 


This objective is more completely explained in Chapter 


ie | 


CHAPTER IT 


i 
The procedures involved in the pursuance of the problem of 
this study fall generally into three main categories, each of | 
whieh has ramifications, These three general headings will be | 
| Giseussed at length in the following order: 
| I. Evolution of the problem for the study. 
II. Procedures in securing the data, | 
III. Classification of the data collected. 


I. Evolution of the Problem | 
The broad field from which a thesis problem was sought was 
thet of the vertical articulatory reletions between the secon- | 
dary and collegiate levels of business education in the business 
| skills of shorthend, typewriting, and accounting. To effect a 
more objective definition of « problem, a critical search was 
made of fifty teacher-education college catalogs and bulletins. 
| in this manner it was sought to examine the articulatory pro- 
visions noted therein as maintained for the benefit of prospec- 
tive business education students with pre-collegiate training in 
these skills. 
This survey revesled thet colleges maintained exemption, or 
articulation plans, in the field of business education, simile: 
to those found in other fields of education. It was also noted 


thet these seme colleges, in their description of such exemption 
—— — ——— = = i} 
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provisions, renched the usual heights of confusion, eontradic~ 


tion, end omission, “ignificantly lacking, for excmple, was 
adequate informetion as to the following: 


le the factors which determined whether or not an 
institution could exempt; 


®. the extent to «hich exemption wes grented in the 
fields of shorthand, typewriting, sad sceounting; 


3. the criteria or beses on which such plans hed been 
formulated; 


4. the maximum amount of semester hours from which 
exemption was permitted; 


S. the provisions made to acecommodete individuals 
arented exemption, in any instance, in these subject 
matter fields, 


Ae these five phases of this basie problem of duplication 
of effort in the field of business education were deemed 

| euttiosentiy provoking, they were incorporated as the first five, 
of six, objectives of this study. an sdditional step-child of 
‘this catalog survey was the sixth objective of this study, an 
objective, in reslity, besic to its predecessors. A word of 


| elaboration is necessery to explain ite neture ond its raison 


d‘*etre. 
Perhaps the sost striking revelation of this catalog survey 
} 


wae thet the colleges surveyed tended, from the point of view of 


| exeaption policies at the respective colleges, to fall into two 

generel classifiestions. Those representative of the first | 
group appeared more explicit and precise es to the nature of the 
eveluative criteria on which their erticulatory plens were | 


established, In addition, they were the far more conservative 
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| 
of the two groups in granting concessions for work done in the | 
‘fiela of business education prior to the collegiate level. whe 
second group exhibited an indefiniteness, almost nebulous in | 
nature, as to standards by which exemptions were considered, 
The same group wes inereasingly more liberal {or lax) in its | 


eonsidersation of pre-collegiate work in the field of business 


} 


education, 


Yhe first group consisted almost entirely of private 


business-teacher education institutions; the second group, 


\ aac business-teacher education institutions, 


| Although there wes no justification for placing great faith 
| * these trends (college catalogs ere, in many instances, the 
poorest. ex:mples of public relations), a sixth objective was 


“suggested. It was decided to determine from the larger sampling 


of this projected study, by « finer method of evaluation, and to 


. ereater degree of specificity, whether or not there are sub- 
stantial differences between the philosophies of the two eroups 


lee noted. ‘Therefore, in every phase of the findings of this | 

weeny, where justified by adequate returns, it is proposed to 

“compere the exemption policies in public teacher-educeation | 

“{netitutions with those of the private teecher-education | 

institutions. ‘tebulated deta, correspondingly, will be arranged 

in such ® menner, 
Il. Procedures in Securing the Date 


Waucationsl literature during the past twenty years reveals 
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has been treated, at best, only incidentally. Eeoause of this 
poverty of informetion, the deta desired for this study were to © 
be secured primerily by meons of « questionnaire. 


Taking the cue from the glaring inedequacies of information 


noted in the survey of college catalogs, a tentative question- 
meaire was sketched, congruous to the tenor of the desired objee- 
‘tives. A month of repeeted conferences with the feculty adviser 
‘to this study produced more inelusive and refined instrument. 


To improve the questionnsire and to bring into its develop- 


ment the opinions and suggestions of those engaged in business 
Fae education, the tentative cuestionneaire was presented for. 
consideration to five edministreators and teachers in the business 
departments of teachers’ colleges in “essachusetts snd 
Connecticut. Suggested additions and deletions were carefully 
weighed, and alterations, if deemed worthy, were made, 


This first revised form of the questionnaire was presented © 


to a specialist in Educational Measurements at Boston University, 


Boston, Massechusetts, Basic matters of format were discussed | 


at this consultation, end, in eddition, it was agreed that et 


least e fifty per cent return should be sought from the aistribu- 


| 


tions te be made. On the basis of this discussion the weer 


naire was revised for a second time. 


After this second revision, the questionnaire was duplicated, 


| 


and a pilot distribution was made to the departments of business 


education in ten colleges and universities throughout the United 


States, Five Pore italiane eatishteicencabal with comments were 
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in this project, 


_ of the feculty adviser to this study, the patronage of the 


returned. It was possible from these completed questionnaires 
to learn which questions were of value. ‘this was revealed both 


by the menner in whieh the questions were answered and by the 


written commentaries which sccompanied the questionnaires. A 
third revision followed. 

When this third revision was completed, the questionnsire 
was presented ond discussed at ea conference of the faculty | 
adviser to this study and the Registrar of the College of 
Practical Arts and Letters, Boston University, Boston, | 
Massachusetts. Valuable criticism gained therein was directed 
toward a fourth, end final, revision, 

Throughout this entire perlod of preparation end revision 
it was felt that the desired return might be impaired because of 


the length and the inclusiveness of the questionnaire. Yo avoid 


this eventuality it was decided to secure, through the courtesy 


| 
National Association of Business Teacher~Training Institutions | 


i 


it wes felt thet the cooperation of this 


organization would lend to this study e certein prestige, there- 


by enabling @ seatisfectory return from the member institutions 


of this organization to whom distribution would be mede. 


Both the President and the Executive Board of the National 


Association of Business Teacher-Training Institutions manifested 


an interest in this study and kindly granted permission for the 


distribution of the questionnaire et the anaual mecting of the - 
Association et Atlantic City, New Jersey, on February 21, 1948. 


SS ooo ee = —— = tT 
| | 


i} 
i 


\ | 


: Cn 0 el | es pg? 
~ ele piety ; 
PANE Cy <totndgaio. 53 " tall a aceett 
a mA 
|  &o oyelsod aff Uo cestetgel eit. Rey: oe ae “on ye) 
os GC ethene goteet peaenetip one | 4 
Demihanminal oLeradd aia pays | | 
ok Hobeiveq.. bya inteiabaaan Xe ase cela pestcap 
He esvemed aati iuth 04 trate Hrdijor feakaod ovy pein ie 
htote of, .vtiegupliacny, aly Wo exogententend. set pe 
ARITA Gas sia «wtgaen at Manhood ane at Pian ate 
ee 29 SROGHEr HE 208 conte aitt of. taakwon, 
shadutti~sas yrlatas?-sadasy, geantes® 20 sotntaes i 
ahas te. Bakdorpgens ond sagt ates, ae, ot a Bale a 
-ou8de. .eaitogi) otadyop # yaaa apa 0@ and fate £ oh, 
aieliet egal jeune sit got etay. yee * dg i 
Shan od Clguw AekIodeeaesh gone of wot 
laxolent.2at Ip php evi soonse ald ae pit fer | 
fedeuticas ercddgeddesy, qakaentorqaeee, ——— = ag 
ot OX eabrghaaey besgedy ytba ca oe ee fos 
‘ pe To, At ae: Laon pag & 
Be Bf 4 OG ate dal Me). os — a "= Bee | gest 
| wd? ‘ eines as a ai Sew 


pend? eee rd + een eee) 
: . re. 4 * oh es nf ae 
ay 


at my ive 
Sey ie 
Bayt 


mr 


| 
This distribution was the first of three such requests «nd 


was made to representatives of approximately fifty institutions, 
Because of the nature of this distribution -~- to an open | 
assembly -- it was impossible to keep an seeurate record as to | 
“whom the questionnaires were distributed. Consequently, any 

attempt to draw « reletionship between the amount of question- 


neires distributed (end the names of the institutions to which 


the distributions were made) with the amount returned for any 


one of the three distributions would be invalidated by the manner 
in which the first distribution was made. | 


A second distribution was mede by mail, The institutions 


maires had been received in answer to the initial distribution 


solicited consisted of those from which no completed question- — 
at Atlantic City. The names of these institutions were deter- | 
mined from the origin:1 list of one hundred thirty-eight member 
Anetitutions to be included in this study. Obviously this 
distribution served both as « followeup request (for, eat most, | 
only fifty questionnaires were distributed at Atlantic City) | 
and, for the most part, the first solicitation for other institu- 
Shou. The questionnaires were coded in such « way as to 
“{ndieate from which appeal the returns were reelized. 
| A third, and finel, distribution wes also msde by mall, 
on April 21, 1948, to those who had enawered neither of the first 
two requests. 

The covering letters «and the finel form of the question- 


neire, as distributed, are presented on the following pages. 
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Form A: Sample Covering Letter for First Distribution 


21 Februery 1948 


Deer Sir: 


I am engaged in what I consider a worthwhile survey of a 
phase of articulation in business teacher educetion institutions, 


I wish to determine what provisions sre currently being 
mede to "exempt" students entering college from repetition of 
ne typewriting, and secounting courses, similar to those 
completed by them on the secondary level. 1 elso seek informa- — 
tion as to the evaluative procedures which determine exemption | 
‘plans in these three subject matter fields. 


To effect a complete understanding of this problem I need 
‘your assistance. For this purpose I am enclosing four check- 
lists, which may be completed slmost entirely by check marks; 
and I should appreciste greatly your filling the epropriete | 
blanks, These check-lists enn be completed in from 10 to 20 | 
minutes, depending upon the exemption provisions which are made | 
at your college. 


Will you please consider first the question below: a 
In your college are secondary school students, who have 
completed pre-collegiate courses in either shorthand, Lypew rite 
ing, or accounting, exempted in any instance from Tepe on of 
lar courses? ! 


1. If your answer is "YES," please answer “uestions £1 shronah 
#12 of the General Uheck-List and, in addition, the 
specific check-lists applicable to the exemption policy in 
effect at your college. 


£2. if your answer is "NO," please answer Questions #1 through | 
| A self-addressed and stamped envelope is enclosed for the 
return of these check-lists upon their completion. Please | 
return only those sheets on which you have recorded answers, I 
wish to assure you thet your anonymity will be respected. 
Thenk you for your generous help in this project! 
Yours very truly, 


7 Street Paul WN. Roberts 


Lynn, Massachusetts 
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| Completed by them on the secondary level. 


_ return from thet limited distribution was gratifying. "to secure 


List and, in addition, the specific check-lists applicable to 
the exemption policy in effect at your college. 


have recorded answers. A self-eddressed and stamped envelope is 
enclosed for the return of the completed forms, wish to 


“19 Chathem Street Paul N. Roberts 


! _vora %, Lect ae Sane. Sahat, and Form C constituted 
Ir d, and finel, distrivution. 


Form B: Gample Covering Letter for Second Distribution 
1 April 1946 


Dear Sir: 


I am engaged in what I consider a worthwhile survey of « 
phase of articulation in business teacher-training institutions, 
I should like to know what provisions are currently being made — 
to “exempt” students entering college from repetition of short- 
hand, typewriting, snd accounting courses, similar to those 


To secure this informetion, 1 respectfully seek your | 
assistance, For this purpose, four check-lists, which may be 
completed in from 10 to 20 minutes and slmost entirely by check 
marks, are enclosed. These check-lists, incidentally, were 
presented on Februsry 21, 1948 before members of the National 
Association of Business Teacher-Training Institutions at their > 
convention at Atlantic City. it is felt that the reception 
accorded them by these NABTTI members was enthusiastic, for the. 


a wider sampling of teacher-training institutions, however, we 
are making another approach to a select group of colleges. 


if you do "exempt" students in instance from shorthand, 
typewriting, or accounting courses on the basis of their pre- 
collegiate training in these subject matter fields, will you 
please answer Suestions #1 through *12 of the Genersl Check- 


If you do not “exempt" in sny instance, please answer 
Questions #1 through #7. 


If you wish, please return only those sheets on which you 


assure you that your anonymity will be respected. | 


Thank you for your generous help in this project! 


Yours very truly, 


Lynn, Massachusetts 
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Deer Sir: 
first of April. 
_ impressive the excellent return thus far received. 


questionnaire, along with a return envelope. Won't you please | 
take this finsl opportunity to participate? 


Form CC: Sample Follow-up Letter for Third Distribution 


21 April 1948 


This is just e note to remind you thet 1 would appreciate © 
receiving completed the questionnaire which 1 sent to you the © 


I should like to include your college in the survey which | 
I am conducting, for even your participstion would make more 


For your convenience I am enclosing another cosy of the 


If, by chance, your answer is already in the meil, please | 


accept my deepest thanks and, correspondingly, ignore this note, 


Cordially, 
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Form D: The Questionnaire, As Distributed 
(Pages #1 through £10) 


General Check-List .. 


‘Name of College: 
Ce eee ee iad State: 


NOTE: W411 those who exempt in no instance, answer Questions 
fl through #7 of the General Check-List. 


Will those who exempt in any instance, onswer Ques- | 
tions #1 through 712 of the General Check-List. 


1. Would you like a copy of the findings of this research? 
Yas( } HO ) 


re Wheat factor or factors determine your policy toward exemption 
at your college? 


a. State certification regulations cover this situstion( ) | 
b. Accrediting associations dictate this policy....eso.( } 
¢. It ig solely the responsibility of the college......{( ) 


a. PLEASE LIST: other determiners 
3. Do you have exemption plans ate instellation in any of 
| the following subject matter fields? 


Shorthand YES( ) Typewriting YSS( ) Accounting Yes( ) 
wo() | wo ( ) HO ( ) 


4-A. During the past ten rare at your college have exemption 
plans ever been and discarded in the following | 
subject matter fie a 


Shorthand od Typewriting a Agcounting as 
NO NO NO 
B. If you heve discarded such exemption plans, will you please 
state the reasons for such a move: 


l. 
Be 


S. “hat is the neture of the credit earned in your college? 


Semester hour( ) Quarter hour( ) 


(OVER, Please.) 
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6 A “year of secondury work” is at your college considered 
equivalent to: 


Short. Type. Acct. 
fe a year's work in college@.sse.eee  s 
b. a semester s work in college.... ( f 
c. two querters’ work in college... EE 
a. a querter's work in college..se. { 

Se NO equivalent Valu@secsecccecses ) ( ) 


(7. Wheat opis wp hp Shes are granted students with pre- | 
_- eollegiate training in shorthend, typewriting, or accounting? 


Short, T ect 
ae Complete freedom from class attendance | 
b. Freedom from final examination....ecee ( ) ( ) | 
c. Responsibility for final exemination.. ( ) iis 
ad. Clases attendance OBL cccccsevcvvevseces { ) ( ) ) 
NOTES: With the answering of Cuestion 77, those who exempt | 
in no instance should return the completed Check- 
List to the author at this point. 
However.....before making this return will you caeeal 
take this opportunity to record on Page 4 any commen 
concerning the problem of exemption which you may 


heve. ‘Such comments sre most welcome; and your 
anonymity will be respected. 


8, Are the graduates of the following schools considered for 
exemption from shorthani, typewriting, and accounting courses: 
as are graduates of accredited sehools? | 


&. unaceredited high schools Yes( ) NOo( ) | 
be business schools..sesseee YES( ) Not ) | 


Q-A. At which levels of instruction is exemption granted? 


Shorthand ewrit Account 
e n ‘OV « e nt. Adv. J Rte AGV. 
Fag, fat es Fea tat, Fee, fats fr, 


B. How much college credit is allowed in the subject matter 
fields? Plesse give specific credit hour value: 


Shorthand tee. Accountin 
S Adv > e nt. AGVe 
. - : 2 om tt - “s fats yi | 


C. From how many semester or quarter hours in these subject 
matter fields may an individual be exempted? 


Shorthand ( ) Typewriting ( ) Accounting ( ) 
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Generel Check-List (Continued) 3. 

(10-4, ¥or courses in which exemption is grented please indicate | 

| the number of hours of college eredit given on the various 
levels of instruction. 


B. If college credit is grented for pre-collegiete training 
in these subject matter fields, dows it count toward « 
baccelaureate degree? | 
Ghorthend Y#5( ) Typewriting Y7S( ) Aecounting YEs( ) 

NO ( ) Wo ( ) mo ( ) 


C. if college hour eredit is not ordinsrily given for courses 
from which exemption 1s grantec, may e student, by success+ 
fully passing a competency test, secure such credit toward 
@ baccalaureat degree? | 
vhorthend og Typewritine od Aecounting YsES( ) 

NO 8) 


edie 


| 
[de By whet means do you exempt students from shorthand, type- 
writing, and eccounting courses? 


| **a, Piecement POHCIDGe ccesescececsseresveceveseceverses ) 
| b. Acceptance of secondary school credentialsscccese( ) 
e. Acceptance of student's statement as to his ! 
PROLLSL eNO a ssccassscccsccccvesescsaee’ ) ! 
ad. Acceptance of publishing house ewards indicating 
& degree of PFOTLclenoYecessvcccsecess| 
| @. PLEASS LIST other methods of exemption 


(12. Wheat courses does a student pursue in lieu of those from | 
which he is exempted? Are they prescribed? elective? or a | 
combination o escribed and elective: | 


Tres flee Comb 

a. Courses in hie major field of concentration tr f 

| b. Courses of a general educe*ion-cultural- | 
liberal arts naturG.sceccccescssesesecsses { ) ) { } 
G. Additional courses in cducetlonescecereceee ( } ;-4 3 


i 


**NOTZ 21: Upon completion of Guestion 712, will those who | 
indicate that they exempt by means of PLACEMENT TR°T~ 
ING, please consider now the specific cheok-lists | 
which pertain to the field or fields in which such 
exemption is offered: 


Check-List A: Typewriting -- Page 5-6 
Check-List B: Shorthand w= Page 78 
Cheek-List C: Accounting -- Tage 9-10 
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Generel Check-List pPrensrre 4. 


| 
NOTE{2: ‘Will those who do not exempt by PLACEMENT TESTING 
please return the General Check-List to the author 


at this point. 


However.....before making this return will you 

please take thie opportunity to record below any 
comment concerning the problem of exemption which | 
you mey have. Such comments are most welcome; and 
your confidence will be respected, 


COMMENTS : | 


iar” 
atic Mi 


a. As ‘ 5. | 


ae Whet do you call your tests? Plecement teste...( ) 
| Proficiency tests.( ) | 
Competency tests..{ ) | 

Skill Lestoesssesel ) 
BASS Bs other test names 


2. What type of test is given? 


As test constructed b | 
" Subject matter ncnare, ii | 


Be departaent HEGABeccsesceel 
EB LIST others 


B. a tests constructed by: 
« textbook authorecscceccecs } 
Re publishing NOUSCE eocsveee ) 


(PLEASE LIST tests used.) 


3. testing DUPEGUSs cocesccce| ) 
(PLEASS LIST tests used.) 


4. OCHO FSi ccciovvecsiceecesect } 
PLEASE LIST tests used.) 


C. Exploratory or try-out work in class...{ ) 


Be When and where ere these tests given? (Answer either A or B.) 


As Before registration: 1. in the secondary sehool { 
2. in the colleges. .ccoseset 


After registration: 1. before work is done in the claess( } 
2. after trial work has been done 
in the CLOABGcosvcscess 


4. To how many testings are the students subjected?...( ) 
5. Approximately, what is the total testing time in minutes?( ) 
6. Is practice permitted before the tests? YES( ) wot ) 


7. Ia directed practice offered prior to the testing? Yes( )No( ) 


| 8. Do your tests-call for an: oral PESPONSSssseseesvssseneeesnnl 
Written TeSPONSesccscccsesesesses| 
combination oral-written response 
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| 9. “hat is the degree and nature of the proficiency sought in 
these teste? 


No. of <AGeourecy Errors 


= : . pers t % Llowed 
Beginning... ” = on sy 
Intermediete ( } ( ) { ) | 
AUwWanGed sees ( ) ( } { ) ) 


10, For what speclel competencies do you test? 


Bresingeersccsccoost he ET 


Tabulation. ssesere( 
Legal TyPI ngs cecses 
Letter [tylesececes 
“teneil Cuttingeeces 
Monuseript set 


a: 
cs 
° 


Direet Dietation... 
Uigns and Numbers... 
Setting up Lettere. 
service Mechaniems, ( 
Typing on Buslaess 
FORMBidcdicvecsese 
Composition at 


} 
) 
} 
} 
) 
} 
Typeariter..e.ecsel } 
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NOTE: Will you please feel free at this polat to record below 
any comsents you aay have concerning the problem of 
exemption. Yossibly you asy have commenta with 
particular refcrenece to the field of Typewritiog 
exemption. 


/ conf idence, 


€ HTS t 


| Check-List (: Typewriting (Concluded) 6. 


Your comments are aost welcome and will be kept in strict | 
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Check-List B: Shorthand , 


1. What do you call your tests? Placement tests...{ ) 
Proficiency tests.( ) 
Competency tests..( ) 
Skill Beste. cesceel 


PLEAS® LIST other test names 


2. “hat type of test is given? 


A. tests constructed by: 
1. subject matter teachers..( 


2. department headsecesecese| 
3. PLEASE LIST others | 


B. printed tests constructed by: | 
- Cextbook eubhorsesesccecel ) | 

Be publishing NOUBES s evesece( ) 
(PLEASE LIST tests used.) 


Se testing DUPEEUB ce ccccsecel ) 
(PLEASE LIST tests used.) 
4o GUNOPSs ciccccoviccusesecet ) 


(PLEASE LIST tests used.) 


C. Exploratory or try-out work in class...( ) 


3. “hen end where are these tests given? (Answer either 4 or B.) 


Ae Before registration: 1. in the secondary school ( 
2. in the COLLEGE. cocecvee 


B. After registration: 1. before work is done in the class( 
2. after trial work has been done 
ia the QlaGGeccvisccest 


a —" 


4. To how many testings are the students subjected?...( ) | 


5. Approximately, what is the total testing time in minutes? ( ) 

6. Is practice permitted before the tests? YES( ) No( ) 

7. Is directed practice offered prior to the testing? YEO( )No{ 

8. Do your tests call for an: OTral TeSPONSE.ceccceccecscscesveeal 
( 


| 
|) 


written TESPONGS seserccesssessoes 
combination oral-written response 


) 
) 
) 
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Checek-List B: Shorthand (Concluded) 8. 


G-A. What 1s the degree and nature of the proficiency sought in 
these tests? 


DICTATION TRANSCRIPTION 
O.0f Accuracy Ratelif any) Degree of 
WPM Minutes WPM Maillabilit 
Beginning...( ) t } 
Intermediate( ) ( 


Advenced. eee { ) ( ) 


B. Theory testing: 


mine his understanding of the theory of the shorthand 
course from which he desires exemption? 


Beginning og Intermediate oi ) Advaneed YES 4 
0 


C. For what special competencies do you test? 


PHPASINEs cscccccvceveceseves 
VOCADULALY. cocescccascecces 
PONMANEHIp. cesccccscesceves 
i Letter Writings cccececscese 
office PYOCCEUPC. ceccceooee 
High Speed Dictation. ..eeoe( 
Business Abbrevictions..e.ee{ 
Longhand Transcriptionec... 
Reading Shorthand Plates... 
Transcription on Typewriter ( 
Others: ( 
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WOTH: Will you please feel free et this point to record below 
any comments you mey have concerning the problem of 
exemption. Possibly you may have comsents with particu- 
ler reference to the field of Shorthand exemption. 


Your comments are most welcome and will be kept in strict 


confidence, 


COMMENTS 3 
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Is the individual ever tested by a separate test to deter- | 
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Check-List C: Accounting 


What do you cell your tests? Placement tests...( ) 
Proficiency tests.( ) 
Competency tests..( ) 
Skill Gestssceceee( ) 
LEASES LIST other test nemes 
i 


What type of test is given? | 


A. tests constructed by; 
1. subject matter teschers..( ) 
Be department headseccrccesel ) 
Se PLEASS LIST others 


B. printed tests constructed by: 
i. textbook @uthorGcccceccsel ) 
2. publishing houses.....s+-{ ) 
(PLEASE LIST tests used.) 


3, testing DUPOLUBTsscceseoe{ ) 
(PLEASE LIST tests used.) 


4. Others s vearveWdooencveeel ) 
(PLEASE LIST tests used.) 


C. *xploratory or try-out work in class...( ) 


When end where are these teste given? (Answer either A or oh 


A. Before registration: 1. in the secondary school( ) 
2. in the collegecsesesces( 


B. After registration: 1. before work is done in the elass( ) 
2. after trial work has been done 
in the Clasbaceecesaas( 


To how meny testings are the students subjected?...( ) 
Approximately, what is the total testing time in minutes?( ) 
Is practice permitted before the tests? YES( ) wNo( ) 

Is directed practice offered prior to the testing? YES( )NO( ) 


Do your tests cell for an: oral cing aurcbie-ae bh ateb REA, 
written TeESPOHSSencesssessvreseses| 
combination oral-written response | 
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Check-List C: Accounting (Concluded) 10. 

9. Is the student ever tested in a separate portion of your 
plecene nt test to determine his understanding of the theory — 
of the secounting course from which he desires exemption? | 


Beginning pig Intermediate YaS( ) Advanced a ) 
NO No ( ) 


(10. F4lL you please indicete whether or not you test for the | 


functionel or praetiesal mastery of any of the following 
phases of accounting: | 


| Corporationissscocsceesece 


‘NOTE: Will you please feel free at this point to record below 
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fe 
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Single Fropristorships....{ = e 4 


Partmershipssccsesceseverel 


Patty Cashsceccseceseseces 
TAVONCOTLE Bs scenseccoceece 
Tnstallment Sysrscocsecceusee 
Youcher Registerecseseseees 
Commission Busine sseececes 
Yenufacturi oe eeoeseveres 
Cost ACCOUNTING ssecrccccees 
Branch Accounting. aeeesse mi | 
Departmental Accounting... 
Consolidationsscecscsecesse 
TnvestMentGsscesssccccecta( 
BudPetsccevsssescevveecsene 
Taxationsscaccissivesssccee| 
Analysis Of ACCOUNTS. cove of 
Analysis of Statements... 
others: ( 
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ony comments you may have eoncerning the problem of 


| exemption. Possibly you mey have comments with particuler 


reference to the field of Accounting exemption. | 


Your comments are most welcome and will be kept in strict | 


confidence, 
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The second major source of information for this study wes 


6l journals, throughout the pest twenty years, Bibliographies | 
were drawn up, consisting of articles dealing with the many | 
phases of vertical articulation. The Delta Pi Epsilon, Biblio- 
Brephy of Research Studies in Business Education, 1920 to 1940, 


and the Business Sducation Index, sponsored by the Delta Pi 
Epsilon Fraternity, and published by the Grege Publishing | 


| 


Company, were consulted. These two instruments dealt chiefly 
with the litersture in the field of business education. The 
more inclusive Educational Index was consulted for related 
studies in the whole field of education, 

Articles perused in the field of business education were 


| 


found in the Journal of Business Hducation; the Business ®duca- 


tion World; the Balance Sheet; American Business Sducation; 


| 
Business Sducation Outlook; the UBEA Forum, of the United 


Business ®ducation Association; and the bulletins of the | 
Nationel Associstion of Business Teacher-Treaining Institutions. 


Other journals to which recourse was msde were the H 


Sehool Journal; Progressive @ducation; School Neview; Sehect 


———————————— 


that of educational litereture, primarily that of the profession- 


‘Methods; Sehool end Society; School Management; Netion's Schools; 


Journal of Higher Education; “dueeation; and School Record. 
‘These lists, by no means, exheust the titles of journals which 
were consulted in this study, ese review of the bibliography 


will reveal. 
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Advantage was taken of the Library inter-loan plan to 


secure theses from other sections of the country. In addition, 


theses at the Boston University, School of Pducation, Library 


were studied. 

Textbooks, monographs, yearbooks of various organizations, 
and publications of the American Council on Education and the 
Rational Education Association of the United States were put to 
good use. The latter two proved to be especially good sources. 


The Dictionary of Rducation and Nebster's Collegtate 


Dictionery, fifth edition, were used in the definition of the 


terminolozy in Chapter I. 


The list of members of the Yational Association of Business 
Teacher-Training Institutions was secured fron Bulletin /36 of 
the association, pages 66 = 71, and dated Vay 1945. Subseguent 
bulletins were consulted for changes in this membership List. 

The guide used in the classification of the teacher 
education institutions as to private or public was the 


Educational Directory, 1946 « 47, Part 3. 


IIi, Classification of the Data 


_ Upon the receipt of the completed questionnaires from the — 
participating institutions, the data contained were entered on 
| master data sheets. Separate sheets were maintained for public 
institutions and private tnstitutions to expedite the tabulation 
of this information. Similarly, subsidiary sheets were main- 
|\tained for those institutions in both classifications which 


exempted in some form and those which did not exempt. Followed 


. States Office of Rdueation, Educationel Directory 
1946 - 47, Part 3, Superintendent of Documents, Government 
Printing Office, Washington, D.C. 


— 


i ant Loe AOdhtaene Ao. aed’: pitioenl 


ot tvq poow. potags, hagt all, ere te sesthteoenh 
= 


(000 T%OR COND cee od of. QayeRy ants 


oth te anneern as Lal ot Boag. po eet , | IDF ey 
a «ke adijad. | 2 46; 
asontnye te qoitaiag aah Lnugtter, aoe te ira 36,98 . 
Jo, SE. wktos iow mea bei ses.. aa Aviohtteant hatin 
ani ‘/puwcpd GPCL yet. bod ah Pam «f% bd oh aaa oy 
-Tahs, sddaredwom, afd? ma: apace > ee bet iaenoe ots | 
nodnaed., oat Mp OE: wal itemess aad ab “heme ebtns, oat : 

ariw 2AM, eh tai, 16 si avieg ot as ctanateaat » 


To amt ah OEE vas 
ite Foe A ; i 
i 


ate us %¢ delteoktteemty «IE + 

pie ret ost Facted fe gen bo? 6foras’ pater to" i senate ad - wy, 
dn’ Hexdshe wiew hort Rofo 0 ei kb ect! ven tind itent: ° 
it Jase 


 stiitte “et hoc Katoked aioe sPesde of ereijes. memo ’ 
pttetviss oft ath bende cs anorepst gawk, saath: i j 
wipe otet ad oeds -eseath adie oe faeih tak pane 
‘end hee! Sgkato dod ok ceo tauaBENa 


at “fit ee 


“yin bisa fei mana. ra awit: 


Lema Prieta PY P malig hehe silane ty 


es. oe 
Goi. gy 


Sink * ere’ 


ey ed Serge Aedes - aby 


a — “= — ——— ——__—_-_—___——- —— = —————— —————————— —————————SSSSSS___—=—= —— = ——— 


further, sheets were maintained for those institutions which 


exempted by means of plecement testing. The date were sum- 


"marized and tabulated, 

It will be recalled that three distributions of the ques- 
_tionneire were mede to 6 total of one hundred and thirty-eight 
“prospective perticipants. The desired minimum return was set at 


‘fifty per cent, Actual returns, however, amounted to one 


hundred thirteen, or 51,9 per cent of the totel distribution, 
‘This exceeded by 31.9 per cent the minimum desired, ccording 
te research standards this was considered ss a better-then- 
average return. 


Right, or 7.1 per cent, of the total questionnaires which 


‘were returned, for various reasons were excluded from the study. 
One institution returning the cuestionneaire did not offer unter-~ 


graduate courses in shorthand, typewriting, and accounting. 


_ nother head in the past year disearded instruction in these | 
‘fields. Two returns were so ambiguous with respect te policies: 
(on exemption that they were elimineted from the stucy, Three — 
institutions completed questionnaires in response to both the 
| secont and third distribution, and in each instance the duplica- 
tion resuited in diametrically opposed answers; for this reason 
these three were excluded. One questionnaire was received too | 
late for inclusion in the study. 

With the deletion of these eicht returns, s net total of 
one hundred five participants was realized as the basis of the 
study. There were seventy public and thirty-five private 


—tnetitutions in this croup. a i 
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In the presentation of the tabulated date in this study 


the tables will be besed on the 105 usable returns indiceted on 
page 46. tiowever, in the tabulation of the dato from the 
specific check-lists (see pages 34 to 45) the tables will be, 


for the most part, based upon the returns from only those 


institutions exempting by testing, at least in part. The tables 


for this data and the resultant descriptive masterial will be 
actually besed on the useable portion of these returns. 

Because of the recurrence of certein terms in the tebula- 
tion of the date gathered and in the commentaries sccompenying 
the tabulation, it is well at this time to define the same as 
they epply to this study. Abbrevistions of the terms also are 


included, The terms follow: 


ls he (Exg): indicates the presence of an exemption 


policy. 
£e ae ee (N.o%xg): indicates the lack of en exemp- 
on policy. 


3. Non-Usable (N.Use): refers to those questionnaires 
returned from the distributions and which could 
not be ineluded in this study. 

4, Non-Ascertaineble (N.Asc): indicates that a general 
policy exis S towerd exemption, but the extent 


is not known, 


S. Not A (N.Off): indicates that the subject matter 
ela being considered is not offered by institu- 
tions completing the questionnaire. 


6. Not Specified (N,Speo): no answer to the question. 


7. Private: refers to those private business teacher- 
education institutions included in the study. 


8. Public: refers to those public business teacher- 
education institutions included in the study. 
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ie eee AE SE) BED 
in addition to the previous eight definitions, certain 


abbreviations are used frequently in the tabuletion. They are 
clarified below: | | 
1. f: frequency of response. 
2. %: indicates percent or percentage. 
3. Beg: beginning level of instruction in a subject field. 


4. Int: “och ie ican level of instruction in « subject 
field, 


5. Adv: advanced level of instruction in a subject field, 
6, Short: shorthand. 

7. Type: typewriting. 

8. Acet: accounting. 


Other abbrevictions, peculiar to certain tables, will be 


explained in conjunction with the tebles. 


To conelude this final section, which concerns the tabule- 
tion of deta secured by the questionnaire, two series of tables 
(are presented. Of the first series, Table I-A, page 49, clas- 

sifies the 113 returns both according to the distributions from 


which they were received and the utility of the returns to the 
study. However, in this table, es well as other tables in this 


chepter, percentages have not been calculated with reference to. 


the utility aspect of the returns. Such data is more pertinent 


to Chapter III. When this presentation is made in Chapter TII, 
the division according to distributions will not be made. ‘Such | 


division, while of minor importance, is more closely related to- 


the procedures of the study. 
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or 19.0 per cent, of the total returns were received from the 


| 21.2 per cent of the total response. The distribution which 
“followed yielded fortyenine replies, or 45.4 per cent of the 
total. The final distribution resliged forty returns, or 35.4 
| per cent of the total 115 returns. ‘The second distribution 


| proved to be the most productive of the three appeals made, 


Questionneires Returned b ] 
113 Business Teacher-cducetion Institutions, | 
Tabuleted &8 to Tine of Return and VeiLit ty in in the ae eee 


ps Tass [ee] pes] mi 
Study Dist. Dist. Dist. | Dist. 
ee ere 
Non Usable | 
TOTALS | Lal 

| 43.4 55.4 


PERCENTAGES 
As indicated by Table I-A, it was learned that the first 


160.0 


ee ees 


\ abaesteattes or recuest, resulted in twenty-four returns, or 


In Teble I-B, presented on page 50, it is noted that seven, 


first distribution mede to private business teacher-educetion 


institutions. Hoth the second and third distributions reelized 


identical returns; fifteen, or 40.5 per cent, of the entire 


thirty-seven institutions returning questionnsires constituted 


the returns for each distribution, 


Table I-C is concerned with the response of public business 


teecher-education institutions to the questionnaire. Table I-¢ 
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TABLE [-5 


Questionnaires Returned by 37 Private 
Business Teacner-Education Institutions, 


Tabulated as to Time of Return and ad Utility tn the Study 


Second Third Total 
Dist. Dist. Dist. 


In Table I-C, which follows, seventy-six replies were ree 
ceived from public institutions. Seventeen, or 22.4 per cent, 
were received as the result of the first distributions thirty- 
four, or 44.7 per cent, from the second distributions twenty- 


five, or 32.9 per cent, from the third, and final, distribution, 


TABLE I-C 


so 


. 
eae 


i 


i J ‘ % by Lt halite ty" ram . gol fe 1 ai pe , Se? wf aut at 


- nescneve’ .eselsudlidenit of Idué aa coven 
‘ _ Ve ‘ i] ie ii 
4 ‘ . ary a. 
nm A%4 : > gfuset ail #0 boviooat seeing 
2 , : ; us 
; : ) vO 4 . Fe , : b <6 4” 
. ee | > 
b . 
’ rn | 
i i. 4 
7 ‘ Rot 7 @ G24 Mo sod) .vabe Tae. G. OS ve ov 


‘ 
” 4 
' wel 

ee 7 a 

~ . } ' ‘ i 5 t 4 " y ar a 

ren OE re ot errr gran tg eninge tO patna fee = all ~ D 

) | aia tc sel’ OS op a toniye® 

~ e sy heteaeann honk en | o- —ee Qe eee ioe ¥e 


. | os 


| Saat 
; 


ae? © as 


Of interest in the recapitulation of Table ITI is the fact 


‘that thirty-seven, or 32.7 per cent, of the total one hundred 


thirteen returns were made by private institutions; seventy-six, | 


or 67.5 per cent, by public institutions. 
| | 
| It is of passing interest in closing to note the nature of | 


the college credit earned et the business teacher-education 


institutions included in this study. This information, as 
featured in Table III on the following page, was sought directly 


by questionnaire to obviate the task of searching out the same 
information from the college catalogs of the institutions 
surveyed. ‘Such information wes of a utilitarian value in con- 


verting quarter-hour credits into semester-hour credits. 


| Boston University 
| Schoo! of Education 
Library 


TABLE IT 


A Gomperative Recepitulation of | 
cuestionneires eee us See Teacher- | 
Education fon Institut ———— a Tabulated as as to Utility in in the Study — 
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TABLE IIT 


nalysis of Semester~Hour and Quarter-Hour 
cate ae redit as Harned in 35 ee oe and 70 
Public 


¢ Business Teacher-Kducation Institutions. 


Public 
Private 29 
rons | ra [en] a | ove [aon [a0 


Table III presents a comparison between those institutions 


offering semester-hour credit and those offering quarter~<hour 
credit. It was found that 73, or 69.5 per cent, of the instie 
tutions offered semester-hour credit; 32, or 30.5 per cent, 


quarter-hour credit. In the public institutions 62.9 per cent 


offered semester-hour credit. Eighty-three per cent of the 
private institutions offered semester-hour credit. 
From additional commentaries on the returned questionnaires 


it was learned that two public institutions, both from the same 


state, indicated that they were planning to change from a 


quarter-hour basis to a semester-hour basis. 
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CHAPTER TIT 


The findings of this study, as presented in Chapter III, 


are grouped according to the major objectives of the study 
as set forth in Chapter I. 

Objective IT: A survey to determine the factors which 
govern the exemption policies of business teacher~-education 
institutions. 

Factors determining the extent of exemption: From the 
presentation of data in Table IV, page 54, 1t was learned that 
78.2 per cent of the total institutions surveyed Listed the 
college itself as the sole determiner of exemption policy. 
State certification regulations governed in 9.9 per cent of the 
replies. It was learned also that a combination of these two 
factors was of third Importance; 6.9 per cent of the replies 
revealed this fact. 

Both the private and the public institutions followed this 
same pattern, but percentage representation differed. Of the 
public institutions 84.8 per cent indicated the college as the 
sole determiner; of the private, 65.7 per cent. State certifi- 
cation regulations prevailed as the dominating factor in 7.6 


per cent of the public business teacher-education institutions 


and 14.3 per cent of the private. A combination of these two 


factors amounted to 4.6 per cent of the public institutions and 


11.4 per cent of the private. 


All other single factors and combinations of factors did | 
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not exceed 3.0 per cent of the public institutions; 3.6 per 
cent of the private; and 5.0 per cent of the entire group of 
business teacher-education institutions surveyed. 

Evaluation of a unit of work on the secondary level with 
an equivalent collegiate units A second phase of Objective f 


involves an evaluation of a year of work on the secondary level 
in the fields of shorthand, typewriting, and accounting. 

In Table V-A, page 57, the first of three related tables, 
this evaluation in the field of shorthand will be considered. 
It was found in Table VeA that 40.6 per cent of the total 
institutions, an identical 40.6 per cent of the public insti- 
tutions, and 40.7 per cent of the private institutions surveyed 
equated this unit on the secondary level with one semester's 
work in college. In addition, 31.9 per cent of the total 
institutions surveyed, 26.6 per cent of the public institutions 
surveyed, and 44.5 per cent of the private institutions polled 
gave no equivalent value to a year of work on the secondary 
level, Only 17.6 per cent of the total institutions surveyed 
and 23.4 per cent of the public institutions surveyed deemed a 
year of work on the secondary level equivalent to one quarter's 
work in college. In the private institution category, a 
relatively insignificant 3.7 per cent was realized for this 
same factor. | 

In Table V-B, on page 58, a year of work on the secondary 


level in typewriting was evaluated. The percentages realized 
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under all three headings of the table paralleled closely those 
noted in Table V-A, Of the total institutions surveyed 41.7 

per cent equated this unit on the secondary level with a 
semester's work in college, as contrasted with the 42.2 per 
eent of the public institutions and with an approximate 40.7 

per cent of the private institutions surveyed. The institutions 
which granted no équivalency to the secondary unit of work 
constituted 29.7 per cent of the total institutions surveyed, 
25,0 per cent of the public, and approximately 40.7 per cent of 
the private institutions surveyed, 
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A year's work in college 

A semester's work in college 

Two quarters’ work in colleze 

A quarter's work in college 

No equivalent value 

In the process of being worked out 
From "b" to "a" 

Three-fourths of a semester 
Oneehalf of a quarter 
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: A yeor's work in college 
: A semester's work in college 
; Two querters’ work in college 
: A quarter's work in college 

: No eguivelent value 
: 

: 


In the process of being worked out 
From "b" to “a” 

Three-fourths of a semester 
One-helf of a quarter 


Valuation of a Year of “ork on the 


evel in the Field of Typewritin | 
© Business oo en Pee Institutions 
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In Table V«C, on page 60, a year of work on the secondary © 


level in accounting was evaluated. The nature of the findings 
was basically the same as noted in Table VA and Table V-5. 

In the field of accounting 69.2 per cent of the total 
institutions surveyed revealed that no equivalent unit existed 
on the collegiate level. This was true of 71.0 per cent of the 
public institutions and 63.1 per cent of the private institu- 
tions surveyed, Of the total institutions surveyed 17.3 per 
cent equated e semester's work in college with a year of work 
on the secondary level. This evaluation amounted to 17.7 per 
cent of the public institutions surveyed and 15.8 per cent of 
the private institutions. Of all the institutions solicited 
8.7 per cent found a year of work on the secondary level 


equivalent to one quarter's work in college. Among the pubLic 


institutions this figure was 3.1 per cent, as contrasted with 
10.5 per cent of the private institutions. 

It is of interest to note that one public institution 
equated this unit of work on the secondary level with half a 
quarter's work in colleze. 

Worthy of attention in this phase of Objective I are 
commentaries submitted from the institutions. Frequent nota-~ 
tions were made that any equivalency designated by them was a 
roughly made estimate. It was noted from another institution 
that a definite equivalency existed; however, such equivalency 
was not necessarily granted "automatically" in consideration of 


exemption. Further notations indicated that “except in very rar 
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TABLE YVaC 


Eveluation ote a Year et Work on the 
Secondary Level in the Field of Accounti 
at 105 B { 


at usiness Weachor eiccaticn institutions 


a 1.6 0 0,0 1 
b 7.7 3 15.8 14 
e 0.0 0; 0,0 0 
| 8.1 & 0.5 7 
€ 1.0 2 Sel 56 
f 0.0 1 5.3 1 
gz 0.0 1 5.35 pt 
h 0.0 0 0.0 0 
i 1.6 e) 0.0 1 
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A year's work in college 

A semester's work in college 

Two quarters’ work in college 

. quarter's work in college 

No equivalent value 

In the process of being worked out 
From "b" to “a” 

Three-fourths of a semester 

: One-half of a quarter 
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Two indictments of the standard of work completed on the 


secondary level were noted among the commentaries. In the 
first it was stated, "High schools vary 100 per cent in the 
work required for equivalent credit." The second apologized 
for equating a year of secondary work to only one quarter of 
work on the college level and stated, "...it is true at the 
present time, but should not be true when the Level of 
instruction in secondary work is raised to standards we may 
reasonably expect." 

Acceptance of graduates of unaccredited high schools and 
business schools for exemption: Data as presented in Table VI, 
on pase 62, revealed the results of an attempt to determine 
whether or not graduates of both unaccredited high schools and 


business schools were considered for exexption on the 


collegiate level as were graduates of accredited high schools. 
With respect to the graduates of unaccredited high schools, it 
was learned that 73.6 per cent of the total institutions sur- 
veyed made no differentiation between the two types of institu- 
tions. Of the public institutions 76.9 per cent made no 
distinction, while 65.0 per cent of the private schools 
similarly drew no line of demarcation. 


In the equating of graduates of business schools 33.3 per 


cent of the total institutions surveyed made no distinction. 
This percentage coincided with that of both the public and 


private institution classifications. 
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TABLE VI 


Exemption Policies in 105 Business 
Yeacher-Gducation lostitut Zo ons as Applied 
to Graduates or Unaccredited fish Watoels and to 


Graduates of Business Schools, in Comparison with | 
ted Hi | 


Sehools 


the Policy toward Graduates of feeredited 
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Schools oe ie Tee as 
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Graduates of unaccredited high schools and 
business schools are exempted on the same 
basis as graduates of eccredited high schools. 


Graduates of unsccredited high schools and 
business schools are not exempted on the same 
basis as graduates of eccredited high schools. 
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Comments independent of Table VI, yet related to this 
second phase of Objective I, revealed that nine public institue 
tions differentiated in their acceptance for exemption between 
unacecredited high-school and business-school graduates. Five 
institutions accepted graduates from unaccredited high schools 
but rejected graduates from business schools, while four 
differentiated in favor of unaccredited high-school graduates. 
With respect to the private institutions it was found that three 
differentiated in favor of business-school graduates. One 
institution stated, "Students from unaccredited high schools 


are not admitted to our college." 


Special privileges for students with preecollegiate 
training in shorthand, typewriting, and accounting: Information 


concerning special privileges granted to students with pre- 
Ollegiate training in shorthand, typewriting, and accounting 
is presented in three related tables. The first of these tables 
VII-A, page 64) deals with the field of shorthand. The second 
able (VII-B, pace 65) deals with typewriting. The third table 
VIiI-C, page 67) deals with accounting, 

Data presented in Table VII-A revealed that 54.7 per cent 
f the total institutions surveyed granted no special privileges 
hatsoever. Of the public institutions polled 61.4 per cent 
anted no privileges, while 40.3 per cent of the private 
nstitutions took a similar stand. 

It was learned also that 36.9 per cent of the total 


nstitutions surveyed granted complete freedom from class 
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TABLE VITq/, 


| ecial Privileges Granted Students 
Lore eer Llegiate Training 1 in guar thane 
“TOS Tastsess “heehee 


“5 aon need institutions 
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21 | 36.8 10 37.0 31 | 
} 0 0.0 0 0.0 f] "aio 
| 0 0.0 3 1i.l 3 3.6 
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LEGLND: 


a: Complete freedom from class attendance 
b: Freedom from final examination 

e: Responsibility for final examination 
d: Class attendance only 

e:; In the process of being worked out 

f: No privileges whatsoever 


attendance. The public institution representation for this 
privilege was 36.38 per cent. A nearly equivalent 37.0 per cent 


| was noted for the private institutions. 


@ith the exception of 11.1 per cent of the private insti- 
tutions which held the student responsible for the final 
examination only, other possible privileges were represented 


by comparatively insignificant percentaces. 
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In Table VII-B it was found that 54,1 per cent of the 
total institutions surveyed granted no privileges to students 
with pre-collegiate training in typewriting. A representation 
of public institutions which amounted to 61.4 per cent similerl 
granted no special privileges, as contrasted with an approximat 


09.5 per cent of the private institutions. 


TABLE VII-B 


$ Special 
with Press 
in 105 105 


Privileges Granted Students 
Pre-collegiate Traini ‘in Typewritin 
Business Teacher-fducea Teacher-"ducation Institutions 

Public |_Private | _tbtei __ 
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Complete freedom from class attendance 
Freedom from final examination 
Responsibility for final examination 
Class attendance only 

In the process of being worked out 
No privileges whatsoever 
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Of the total institutions surveyed 36.5 per cent granted 
couplete freedom from class attendance. Approximately 35.1 
per cent of the public Institutions followed a similar policy, 
as well es an approximate 39.3 per cent of the private colleges 
and universities surveyed. 

Table VII-B revealed also that 10.7 per cent of the private 
institutions extended the privilege of freedom from final 
examination. 


Table ViIeC, on page 67, revealed that 54.0 per cent of 


the total institutions granted no privileges whatsoever in the 
field of accounting. This attitude was noted in 91.5 per cent 
of the public and in 63.6 per cent of the private institutions. 
It was learned also that 14.3 per cent of the total inatitutions 
solicited granted complete freedom from class attendance. This 
theme was noted also among the public business teacher-educatio 
institutions where an 8.5 per cent representation was noted. 
This factor was most noticeable in the field of the private 
schools, for there, 351.3 per cent granted the privilege of 
complete freedom from class attendance. 

A comparative survey of the last three tables revealed a 
atriking similarity and frequent duplication between the per- 
centages noted in the fields of shorthand and typewriting. 

This trend might suggest that because of the close relation- 
ship between these two fields a policy determined for either 
field found approval in the other. The striking dissimilarity 


noted in the field of accounting made more impressive this 
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TABLE VII-C 


wkd Privileges Granted Students 
with Pre-collegiote Training in Aecounti 
in 105 Business PeeabercWinsatton Pe tteci tans 
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hand, typewriting, and accounting, it is noted that in a 
majority of cases no special privileges were granted to students 


with pre-collegiate training in these fields. 


Complete freedom from class attendance 
b: Freedom from final examination 

¢: Responsibility for final examination 
d: Class attendance only 

e: In the process of being worked out 
f: No privileges whatsoever 


To summarize the general tendencies in the fields of short- 


When privileces 


were granted, they consisted almost exclusively of complete 


freedom from cless attendance, 


and typewriting; however, the field of aecounting exhibited 


As mentioned, a striking like- 


ness was noted between the policies of the fields of shorthand 
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leas liberality in granting special privileges to the individual 
trained on the pre-collegiate level. 

Methods by which exemption was granted: Table VIII-A, on 
page 69, entails a treatment of the methods by which exemption 
was effected in the institutions aueveyed.. There were three 
chief methods by which such exemption was granted, the first of 
which was placement testing. Of secondary importance was the 
acceptance of secondary school credentials by the collegiate 
institution. The third method was a combination of the two 


previously mentioned. Other methods or combination of methods 


did not exceed 13.0 per cent of the representation of the total | 


institutions surveyed. 
Of the total institutions surveyed 55.2 per sent exempted 

by placement testing; of the public institutions surveyed 

51.5 per cent exempted in this manner, as compared to 71.9 per 
cent of the private institutions. Of the total institutions 
16.4 per cent exempted solely on the basis of secondary school 
credentials. This policy was followed in 19.7 per cent of the 
public institutions and 9.4 per cent of the public institutions. 
A combination of these two methods of exemption -- placement 
testing and acceptance of secondary school records «= amounted 
to 8.2 per cent of the total institutions, 7.6 per cent of the 
| public institutions, and 9.4 per cent of the private institu- 
tions. It is interesting to note that 4.6 per cent of the pub- 
lic institutions granted exemption solely on the basis of the 


student's statement as to his proficiency. In one instance a 


_| personal conference was indicated as the method of exemption. | 
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TABLE Vv Tile~A 


xemption i 
inatit 


7.6 8 8.2 
| 0.0 £| 2.0 
1.5 i 1,0 
| 1.5 1| 1.0 
19.7 6} 16.4 
] 3.0 &| 2.0 
4.6 $| 3.1 
1.5 1}; 12.6 
1.5 1; 2,6 
1.5 A}. ded 
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TOTALS 35 | 100.0 108 100.0 


Placement testing 

4eceptance of secondary school credentials 

Acceptance of student’s statement as to his 
proficteney 

: Aeceptance of publishing house awards indicating 
a degree of proficiency 

Combination of "b" and “Regent's Record” 

Personnel conference 

in the process of being worked out 
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As indicated in Table VIII+B, on pace 71, 55.5 per cent 
of the institutions surveyed exempted by testing, at least in 
part, in the field of shorthand. The percentage for the total 


institutions surveyed for the field of typewriting was 61.1 per 
cent and 53.5 per cent in the field of eccounting. In every 
subject matter field the private institutions exceeded by far 
the percentage to which exemption in public institutions was 
effected by testing. Por example, 32.1 per cent of the private 
institutions exempted in this manner in the field of shorthand, 
as contrasted with 48.5 per cent of the public institutions. 
This decided difference, noted also in the field of typewriting 
was most apparent in the field of accounting. 

This dissimilarity between private and public institutions 
is indicated in a further analysis of Table VIII-A, on page 69. 
This difference may possibly be a reflection of the fact that 
19.7 per cent of the public institutions exempted solely by 
the acceptance of secondary school credentials. An additional 
7.5 per cent effected exemption through the acceptance of 
secondary school credentials in combination with various other 
factors, excluding placement testing. The representation for 
the private institutions in these categories was comparatively 


negligible. 
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TABLE ¥ITI-B 


The "xtent ah exemption by Testing, at Least in 
cress at 105 Business Teacher-« ucation Institutions 
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Non-usable returns in Table VITI-B are not 
considered in computing percentages, 
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The changing status of exemption policies: From Table 
Ik-A, on page 73, it was learned that 3.5 per cent of the total 


institutions surveyed, both public and private, had discarded 
exemption plans in the field of shorthand within the past ten 
years. Public institutions, with a percentage of 9.5, exceeded 


the 6.5 per cent rate of discard of the private business eats 


education institutions. 


In the field of typewriting 10.9 per cent of the public 


institutions had im the past decade tried and discarded exemp- 


tion plans. This was in excess of the 6.5 per cent realized 
from a compliation of private institution data. The percentace 
of public and private business teacher-education institutions 
combined was 9.5 


In the field of accounting the private institutions, with 


6.9 per cent, exceeded the public institutions! degree of dise 
card, which was 4.9 per cent. The total of all institutions, 
both public and private, was 5.6 per cent, the lowest percentage 


of discard of the three subject matter fields surveyed. 


The reasons given for the discarding of exemption plans 
proved to be most revealing. It was claimed in one instance 
that students exempted knew the narrow skills but not the back- 
ground included in college courses. In another instance it was 
found necessary to re-teach in these fields due to poor previous 
preparation and due to the lapse of time since these skills had 


been learned. One administrator felt that an untrue picture of 


the student's ability was revealed by such exemption procedures. 
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TABLE IieA 


The Extent to Which Exem tion Plans 
Have Been Diserrded in the fields of Shorthand, Typewriti 
end Aecounting In 105 Business Keacher Sducation “dueation tnstitutions 
shorthand [Hovsest Geebie] 


Public 
Private 


TOTALS 


— | a ee ee eee ee ee ee 


Public 
Privete 


TOTALS 


Private 


TOTALS 


*; MNoneugable returns in Table Ik-A are not 


| considered in computing percentages. 


i was algo noted in one instance that the students objected to 
any exeaption because they had forgotten much in these three 


| 
fields. To the other extreme, students, it was claimed, sought 


seek exemption. A final comment entailed the statement that the) 


‘teachers within the businese depertment of the institution were 


= not satisfied with the results of the plan extant, 


easy credit in repeating courses. Consequently, they refused to. 


| 

| 
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Table IX-B, which follows, indicetes the extent to which 
| new exemption plans awaited installation in the institutions 


surveyed, 


TABLE IX-B 


The Extent to Which Exemption Plans 
| Awaited Installation in the Fields of Shorthand, Typewriting, 


and Accounting in 105 Business Teacher-‘dueation Tastitutions | 


| | Returns | Institutions Instelling| _ 
Shorthand | W.Use.*| Usable| [| f¢ | % | | 


Public { 6) 
Frivate {23 


TALE {. ¥) 


Private 
TOTALS 


*; Non-usable returns in Table IX-B2 are not considered 
in computing percentages. 


In the field of shorthand 10.9 per cent of the public 
institutions, as contrasted with 5.9 per cent of the private 
institutions, had exemption plans pending installation. The 
percentage for the combined total of these two classifications 


was 9.2 
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In the flela Of typewriting it was found that 14.1 per cent 
of the public institutions and 5.9 per cent of the private had 
exemption plans pending installation. Correspondingly, a high 
| percentage of 11.2 for the total Institutions surveyed, both 


publle and private, was realised. 
In the field of accounting Little difference was noted | 
between the extent to which plans awaited installetion. The | 
findings were that 6.7 per cent of the public inetitutions and 
6.3 per cent of the private business teacher-education Insti- 


(tutions had plans pending in the field of accounting. The 


_percentege for both the public and private institutions eoublned 
was Gebhe 


For the purpose of determining the extent of a possible 


relationship between the findings of Table IX#A and Table Ik=B, | 
the date fron each table were arranged in a juxtaposea graphic 


recapitulation in Table Ik-U, on page 76. This table shows 


(24 institutions of the total 105 surveyed which in the field of | 


shorthand, typewriting, end accounting had either discarded 


exemption plans during the past ten years (A) or intended 
nstellation of new plans (5). 

| The institutions are arbitrarily numbered in arabic numerals 
according to private and publis catezories. (There are seven 
private and seventeen public institutions.) Coluwunar totale 

for these individual classifications are provided for ease in 


couparison with Tables [kA and Iie}. 
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: Table IxX-C is based on the returns from twenty-four 
institutions, 
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By reference to Table Ikec it will be noted, for instance, 
that the first listed inetitution had plans pending instealletion 
in the fields of shorthand, typewriting, and accounting (B). 
The institution lietec in third position had an exemption plan 
pending in the field of accounting only. On the other hand, 
‘the fourth institution had discarded exemption plans in all 


three flelds of shorthand, typewriting, and accounting (A). 


| Inet&tution nunver 6 had discarded within the past ten years 


an exemption plan in the flelad of shorthand only. | 


With one exception, institution number 17, there were no 


Anstitutions waich hed exemption plans pending, after once 
| | ] 
having discarded within the past decade similar exemption olans, 


“fPhis one institution represented 4.2 per cent of the 24 featured 


in the table. Thirteen, or 54.2 per cent, were installing slans 


where none had existed before, at least during the last ten 


i| 


years, Ten, or 41.6 per cent, head discarded plans within the 


past ten years and were not preparing to replace them. | 
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Objective IIs A determination of the extent to which 
exemption is granted in the subject matter fields of shorthand, 
typewriting, and accounting. 


Business teacher-eduecation institutions exempting in at | 
‘least one instance: The key to the first minor aspect of 


| egeotave It was found in the data depicted below in Table X. 
From this data the extent to which business teacher-education 


“institutions exempted in at least one Instance was noted. 


| TABLE X 
\ 


The Extent of & tion in Some Instance 
in 105 Business ' Tone: dueetion tnetitut tous 


It was learned that 94,3 per cent of the public institu~ 
tlons represented in this study granted exemption in at least 
| ene instance. Among the private institutions this figure was 
90.65 per cent erd 93.5 per cent for the totel inetitutions 


surveyca. 
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granted: Table XI, on page 80, ie a more detatled presentation | 
than is Table X, for it provides the answers to the final minor — 
objectives of major Objective fi. in its determination of the 


maximum levels of instruction within the subject matter fields 


of shorthand, typewriting, and accounting from which exemption 


was granted, Table Xi at the same time indicates the frequency 
with wnich exemption was granted within these same levels of 


In reading and interpreting Table XI a trend 1s noted in 


| 

lastruction. | 
| 

that the greatest percentage of maximum exemption was cranted 


from the beginning level of instruction in each of the three 


subject matter fields. With the increase to the more advanced 


levels of instruction ea decrement in percentage representation 
was noted. 

It will be noted in passing that the sot offered and none 
exempting categories for returns were included in Table KI, Of | 
special interest is the ron-exempting representation in the 


accounting section of the table, wherein 65 institutions 414d not 


exempt in that particular field. This figure, when coupled with 


the seven institutions not offering accounting, exceeded by 19 


‘the frequencies on which the total accounting section was founded. 


Actually, it was found that these 62 deletions were equivalent | 
to 59.0 per cent of the total institutions aurveyed,. | 


The three component sections of Table KT are presented itn 


acjunct to each other to enable an Gasier drawing of comparisons 


f ' ‘The maximum levels of instruction from which exemption was _ 
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TABLE XI 


The Maximum Levels of Instruction from Which 105 
Business Teecher-iducation institutions Granted Exemption 
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between the date for public and private institutions, as well | 
as anong the three subject matter fields concerned, To avoid 


in Table XI elaboration of that which is obvious in the table, 


attention is salled only to the degrees of exemption on the | 
var lous levels of instruction in the three subject matter fields 
‘considered. Only the total of public and private institutions 


will be considered in this comparison, Similar interpretations 


may de applied to both the public and private institutions, 


in the field of accounting it was learned that 62.3 per 
cent of the total institutions exempted on the beginning level. | 
‘In the field of shorthand this figure was 56.4 per cent and in | 
‘typewriting, 49.4 per cent. 


In the field of typewriting exemption om the Intermedtate 


level amounted to 32.8 per cent. The figure for shorthand was 


at per cent? accounting, a low of 9.3 per cent. 
Or the sdvenced level in the field of shorthand 10.6 per 
eent of the total institutions granted their maximum exemption. 


| 
This was followed in order by 9.3 per cent in the field of | 


accounting and 6.35 per cent in the field of typewriting. 
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Objective Ilit A eredit evaluation of courses from which 
exemption was granted. 
A comparative evaluation of semester credit-hour offerings 


and maximuwn semester creditehours from which exemption was 
permitted: Objective TIi entailed initially a conparative 


evaluation of the semester creditehour offerings in the flelds 
of shorthand, typewriting, and accounting with the maximum 
amount of semester credit hours from which exemption was por- 
mitted in these same fields. 

The findings in the field of shorthand are presented in 
Table XileA, on peses 64-88, Similar tables for the ftelds of 
typewriting and accounting will be considered in turn. Because 
of the similerity of presentation and the resultant method of 
reading and interpreting the three related tables, the detailed 
explanation which follows, for Table XIT#A, will suffice for the 
treatment of the tables pertinent to the fields of typewriting 
and accountings 

A study of Table KIIe-A reveals that the institutions 

oneerned have been first numbered arbitrarily in arabic 


number ing of the institutions in each of the three tebles.) 
Continuing from left to right, the credit-hour offerings of the 
institutions are presented (8). For immediate comparison, the 
credit hours from which the institutions permitted meaximun 


exemption is presented (C). A percentage relationship between 


these two figures (B and ©) is next drawn (D). In coneluston, 


numerals (A). (There is no relation suggested whatsoever by the. 
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the maximum level of instruction from which exemption was per- 


mitted by the Institutions and to which the percentage relation 
ship (D) is equivalent is presented (HK). 

To illustrate by example from Table XII-A, the first insti 
tution offered a total of 24 credit hours in the field of short 
hand. It permitted a maximum exemption of three, or 12.5 per 
cent, of this total. This 12.5 per cent, in this instance, was 


equivalent to a maximm exemption from the beginning level of 


instruction. A second illustration is noted in the case of 
institution number 15. This institution offered 12 credit hour 
in the field of shorthand, and it permitted a maximum exemption 


of the same 12 credit hours, or 100.0 per cent of the total 
offerings. This percentage was equal to exemption fron the ade 
‘wanced level of instruction. 


The institutions are arranced in descending order accord- 


ing to the number of credit hours offered. A composite pre- 


sentation is made of all the institutions surveyed, irrespective 


of type. However, in each classification, at the same time, each 


institution is presented with its related associates in a sepa- 


rate column to facilitate isolation according to type for 


singular or comparative analysis. 

From Table XII@-A it was learned that in the private insti- 
tutions there was a range of from 5.55 to 18 credit hours of 
shorthand offered. Within the public classification a range of 
from four to 24 credit hours was noted for the same issue. Pris 


vate institutions exempted a maximum of from two to nine credit 


hours; public institutions, from 1.3 to 16 credit hours. IL 


ag peas 
cay om | Cee 


oe 


sont texlt ade <Aollx whee a 
yeds Yo fet? eft ef etc 4 1ban0 00 Ye 
| og ASE ce yeomt? to nok temene tere ; a8 canter 
sed <sedatac!t afdd af 4 toen seg SO. ater" po tai om eters 
W Level gntaatyed eat med coltqmeke i oe 
‘we 2Ueo ait at batec al ooloaueullt ~<. 
“vou Seews HI borer te mod teet send eae a A es 8, 


an wa 


| a indoo sy Yo gaos seq B.60L 0 
| -ha ead moe? noliteqmere ot fatrpe sew dati aan 
| | Amo Soeverdadh 26 fever aa 
| | =broves sueimo »polineswat at Sestavta orn wel Jo tsb Lye. 
~oty ophenqmoo A .betetto awed) thea te nachiva« : idee 
oy. Joogasest ,boyewrtre sookiesivanl od? Ile 0 ‘eben a2 nokeseson 
Space . oi iY capa oa ce soltaetiteeaio Nome ast) toverith: seer 26 | 
| mages oo) sodsioogus Dwtalet abt: ddtw kedieneng #f nobendttent | 
mi oped OY goiivedda colegio? eed? 1)nat oT] too aves 
sisters owttamagnes we onige 
|-ltend eterhine eft at ode hootkeet . sew ot AoITK shin mea 
| to deven Biba CL on Che were to oan pene anh 
| ‘te ena. a dolenwttiunets aifceq oxy abe ay : 
bt coves! spam eld vo'l) Seder ae BAe spe 988 
(eihéee eebet ed ewd most Mo sentingin 6 eo 


ats “f _ een, thera bs ae al moa HO. bgt, 


| Pon ‘ re ik ’ 
; ; y Rist Eee ee ee Dn a 
if i al wea ee eas Ser 


ie ied Pe oh 


8g 


x 6°O?R | E°S 2°st "eT 


x T°6T |49°2 eT “aI 

x 0°O? 9 St "ot 

x 0°09 6 ST “OT 

x g°ST S oT *6 

x g°s¢ 9 oT 9 

x o°0s @ 9T “4 

x o* 0s ) 9T "9 

x O°OOT| eT oe *s 
X ¢*se 9 eT °? 

x e°es 9 eT *¢ 

x o*st ot ez 3 
Xx ¢*2T P2 a 


SmGNLe Lo Cae GO 
“apy ra a *8xq_[pezezz0 v ie. ae * Oxy Q | *On 


Jipedp inou-199sem0s 


enh aeccae on ae a SssouTsny #2PS299T Tas uy pusgyto i. 2° PIsti 2 2 UT 


WOT QOuex® , Wory SINGH YiIpety Teqsswes mn x6 el 
or acest cers IOJSSVSS JO WOTZeNTHAL SAT QBARawO | 


VrIIX @IaV as 


OE wad 


a? 


f 


ms 


be 


PADDY 


Fa 
wt 

@ 
is 
fh 

e 
(> 
ry 


x |4°9 3 T 

a 4° 9T 3 aT 

X | 0°S? & aT 

x 0°S?2 ¢ ot 

xX 0°OS 9 at 

x 0° OS 9 aT 

x |o0*°Os 9 at 

xX 0° OS 9 oT 
xX 9° oS 9 2T 

x O°Sé 6 st 
@°ce oT aT 

6° O0T at eT 

6° O00T at aT 


o°se | S*¢ e°st 


PEnuz~ yaa 


sVeLIX aidvys 


0°0S 


ie 


‘ 
fae eo 

(beupigesS)  sherix sy 

2 2 2 ee Pe eee eo 


ee | eee | 


£ Ee 


x 4°99 | So°S 

x O°S4 9 
b 4 *Sé 9 
X | 8°OS 49°2 

x 0°OO0T g 


X |e*ee € 
x 4°99 9 
x 4°99 9 
xX |0°OP v 


OT 


ponuyzyuog 


x 
x 


*V"IIY DISS 


0°O0T 
&°ee 


4°99 
0° O0T 
0°02 
e°es 
0° OP 


s°s 


"a9 


“TE 


S1eJJQ || °ox 


ek ee eo 


cl Eee 
' ad 4 4 


xX G°*?? (49° 
x 4°39 ¥ 
x 0°OOT | 49°9 
X |4°9T |ee°*T 
x |0°S2 4 


xX |¢°se 49° 
xX |S°S¢ 49°2 


X |$°4e ¢ 

X |S°4¢ g 
x 0°0S v 
xX 0°OS ? 
x 4°99 


a] 

° 
wv 
© 


> 
a) 

r) 
m 
i) 


X |0°OS 


7s) 

> 
x 
© 


xX |O°OS +) 


x 0°OOoT 9 9 "09 
X |0°OOT 9 9 *6S 


i 
pexe3zo | "apy (|*gur |*2eq cae. peTEeTIO 


penuUp gue) s¥eLIX Sida 


(bowgbspot) carr pasr 


rg “ae ro : at 4 


L 
/ 
| 
| 
| 


ele: 


*pes@AINS SOT T3404 909 


JO SUOTINITISUT woTgsonpe-zeyoOEe4 


sseuteng go ATuo uodn 


peseq St 


YrIIX STQSL ¢ 


} 
i 
] 


o 


i 


a r 
Orn TF 
ow 


7 


a 
{eg 
a 
A! ) 


| 


oe 


In Table XiIleB, page 90, for ease of interpretation, a 


suanary of the salient points of Table XIIeA has been made. 


fable XII#® is identical in purpose with similar tables, which 
will follow in due course and which deal with the flelds of 
typewriting and accounting. 

In perusing Table XIY~B (see page 390) 1t is noted that the 
public and privete data are combined. ‘The inetitutions which 


permitted exemption are classified according to the percentage 


to which exemption 1s permitted (A) and the maximum level of 
instruction from which exemption is granted (8) and to which 


the percentage is equivalent. 

For example, it is noted that the maximum of exemption for 
six public institutions was 100 per cent of the credit hours 
offered, Of these six, one exempted from the intermediate level3 
five fron the advanced level. In this same percentage category 
five private institutions exempted. Two of these institutions 


exempted on both the beginning and advanced levels one on the 


intermediate level. When these figures for both the public Ce 
private categories were fused, it was found that 11 institution 
exenpted from 100 per cent of the credit hours offered. An 
analysis of these 11 cases revealed that two exempted fron both 
the beginning and the intermediate Levels and seven from the 
advanced level of instruction. 

With respect to the maximum levels from which exemption 
was permitted, the findings of Table Xil-B were in harmony 
with those noted in Table XI, om page 80. The frequency of 
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institutions exempting varied inversely as a higher level of 
inatruction was reached. It wae also found that as the more 
advancec level of instruction was approached, the percentage of 
exemption invariably incressed. There were a few instances 
wherein institutions exempted a full 100 per cent of their 
offerings in the field of shorthand, yet such exewption proved 


equivalent only to exemption from the beginning or Intermediate 


1} 
| 


‘level of instruction, This was due to the fact that certain 
4Snatitutions offered shorthand only in the beginning level or, 


at most, through the intermediate level of Instruction. 


The rance of the percentace of exemption permitted in the 


ie1d of shorthand for the public institutions was fron 12.6 


per cent to 100 per cents for the private institutions, fron 


18.8 per cent to 100 per cont. The median percentase of per- 
mitted exemption for both the publie and private institutions in 


‘the field of shorthand was found te be 50.0 per cent. 


It was also learned in Table AII-B that the percentages 
representing the maximum creditehour exenption tended to croup 


themselves about certain percentage points (100 per cent, 6G&,7 


per cent, 50.0 per cent, 35.35 per cent, and 25.0 per cent.) 


This was perhaps to be expected, for institutions which granted 


‘exemption usually permitted such exemption in convenient credite 
hou units. Actually, moct of the odd percentages resulted from | 


the conversion of quarter credit hours to semester credit hours. 
i i 


As in Table XII-A, on pages 54 - 88, which dealt with the 
comparative evaluation of semester credit-hour offerings and 
the maximum semester credit-hour exemptions permitted in the 
field of shorthand, Table XIII-A, on pages 93 - 96, treats 
similerly the offerings in the field of typewriting. As 
suggested on page 42 no further explanation as to the reading 
of Table XILIeA is necessaryj it is identical with that of 
fable XIIeA which was explained at length on pages 82 = 33. 

A similar presentation is made in Table XIV*A, on pages 100 - 
101, which concerns the field of accounting. 

It was learned from Table XIII@A that in the public 
institution category a range of fron two to fifteen semester 
credit hours in the offerings in the field of typewriting was 


made. The range of the private institutions was less ~ from 


| 
two to twelve credit hours. With respect to the degree of 
maximum exemption permitted, the public institutions ran zed 
from 1633 to 3 semester credit hours; the private institutions, 
from 1 to 7 semester credit hours. 

The data of Table XIIlI-A are sumnarized and grouped in 


Table ATIIeB, on page 398, in a more cogent presentation. 
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As was true in Table XIT+8, on page 90, the percentaces 


pepresenting the maximam creditehour exemption in the field of 


typewritins tended to croup decidedly ahout certain percentage 


points. These points were 100 per cent, 68.7 per cent, 50 per 
cont, 35.5 per cent, and 25.0 per cent. 

| Fron Table XITT<8 1t was found again that the figures 
denoting the maxirum levels fron which exemption was permitted 
were in acreement with those noted in Table XI, om pease 30, for 
the field of typewriting. Again, as in the esse of shorthand, 


the frequency of institutions exempting varied inversely as the | 


higher levele of instruction were reached, Correspondinely, 
higher percentaces of exemption were realized, in the wain, on 
the aévanced level. 

It is interesting to note, however, that Table XITT-F 
revealed that a smeller percsentase exempted on the beginning 
level and a lerger percentase on the intermediate level, as 


compared to the same findines in shorthand in Table XTI«?. 


The rance of percentases noted in the field of typewriting 
for the private institutions was from 23.1 per cent to 190 ser 
cent. The range for the oublic institutions was greater, from 


(15.3 per cent to 100 per cent. The medien percentage of 


‘exemption for the public institutions in the field of type- 


writing was 50.0 per cent, identical with that of the fleid 


of shorthand. The median percentage for the private institue- 
‘tions in the field of shorthand was found to be 55.6 per cent. 
The median for all of the 66 institutions tneluded in Table 


II-B was, however, found to be 50.0 per cémte ma ae 
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In Table XIV-A, on pases 100 - 101 a comparative evaluea- 


tion of semester credit hours offered in the field of account- 
ing and of the maximum levels from which exemption is permitted 
is presented. Table XIV\A is to be read and interpreted as 
were Table XiIeA and Table XTITeA, 

Of interest in this table is the fact that the private 
inatitutions offered from 9 to 18 semester credit hours in the 


field of accounting and permitted exemption in from 3.3 to 9 


semester credit hours. The public tnstitutions offered from 


5.53 to 21 semester credit hours, while exemption was permitted 


in from 2 to 18 semester credit hours. 
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From Table XIV-B, on page 103, it was learned that the 


range of exemption in public institutions in the field of 


accounting was from 12.5 per cent to 100 per cent. The range 
for the private institutions was from 27.3 to 50.0 per cent. 
The medians for both groups were 32.3 per cent. 

Also of interest in Table XIV-E is the fact that the 
predominating number of institutions which permitted exemption 


did so on the beginning level of instruction, which again was 


in harmony with the findings of Table XI, on pave 80. 
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Golieze credit for courses from which exemption was 


nted: The second minor aspect of Obfective TII was to 


termine whether or not college credit was granted to leastteee 


tudents for courses from which exemption was permitted. The 
fate has been tabulated in Table XVeA, on pace 105. 
Lt wee found that twenty-two institutions (15 private and 


nine public) gave college credit for courses from which exernp- 


‘tion was grented. Nineteen institutions granted sueh credit in 
he field of shorthand; a simtlar amount, in the field of tyne} 
iting; aix, in the fleld of accounting. 
In the field of shorthand 19 institutions eranted eredtt 


mn the beginning level; eicht, on the intermediate levels three, 


" the advanced level, 
In the field of typewriting 18 institutions granted credit 
‘on the beginuing level; sight, on the intermediate tevels; one, 
on the advanced level. 

Six institutions granted eredit only on the berinning level 
in the fleld of accountings 
Ta three instances credit was granted for only 50.0 ver 


ent of the total credit evailsble at » specific level. In one 


instance one inetitution granted eredit on the intermediate 


Jevel in the field of typewriting, yet did not offer beginning 


typewriting for credit. 
As will be observed from Table AV-A, five institutions 


granted exemption credit to sone degree in all three fields. 
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TABLE XV-A 


Selected* Business Teacher-“ducstion Institutions 


College Credit in Courses from his Gh ox z saption 
an the Fields of Shorthand, Typewriting, oa Account. Eing | 


SHORTHAND - WRITING ACCOUNTING 


Beg. Int. Adv. aie ce Adv.| Beg. Int. Adv. 


Private 
Institutions 


! B Ks) 
| D 4 | 
2 
F Zz | 
| G 2 
H % 
| T 2 
| J z | 
| bi 2 | 
L 
Ps 
Total Beg: 


| Totel Int: 
| Total Adv: 


Publie 
Institutions 


Beg. Int. AGW s Sg tat, 


qIByHnwott om 


OO] GMs Me Sh Aw 


| Total Beg: 
| fotel Int: 
Totel Adv: 


| LEGEND: 
( ) <A figure so enclosed indicates that only 50% of the 
credit available at a specific level of instruc- 
tion may be gained by exemption. 


/ This institution offered no credit for beginning 
typewriting. | 
____* __fhie table is based on 22 institutions, sal 
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The extent to which credit granted for exempted courses 
counted toward a baccalaureate degree: The institutions 


featured in Table XV-A, on the previous page, were surveyed to 


determine whether or not credit granted to students for exempted 
courses was counted toward a baccalaureate degree. Table XV, 
on page 108, presents the findings. The inatitutions alpha- 
betically indicated in both Table XV-A and Table XAV-B are 


identical. | 

It was found that if an institution granted credit in one | 
field toward a baccalaureate degree for a course from which 
exemption was permitted, a consistent policy was followed of 
granting credit in other fields in which exemption was permitted, 
Of the 22 institutions considered in Table XV-B 12 indicated 
that credit toward a baccalaureate degree could be realized by 
a student through exemption. Nine of these institutions indi-~ 
cated that they would not count such credit toward a bacca~ 
laureate degree. me institution did not specify. 


Of the private institutions (the representation of which 
in both tables wes larger than that of the public business 


teacher-education institutions) eight of a total of 12 institu- 
tions would grant no such credit toward a baccalaureate desrec. 


Among the public institutions it was found that eight of a total 


of nine institutions would grant such credit. | 
It was noted also in two instances that if such credit were | 
granted toward a baccalaureate degree, the pre-collegiate train- 


ing in the specific field from which exemption was granted would 
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have to have been received on the postesecondary level. Husi+ 
ness-school work was readily accepted in these cases. One 


other institution stated that such credit could be gained only 


the actual granting of exemption credit toward a baccalaureate 
degree was found to be contingent on the passing (with a grade 
of B or better) of a subsequent course of a more advanced 
nature in the same field, 

Several institutions stated that credit for courses from 
which exemption was permitted did not count toward a degree but 
was used to meet state certification requirements only. This 
arrangement in no way decreased the total semester=-hour require- 
ment for graduation, but it permitted the individual to substi- 


tute other mucheneeded courses. 


by means of exemption by placement testing. In a final instance 
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TABLE XV-B 


Selected* Business Teacher-Xduecation Institutions 


Granting kxeaption Credit ait Toward a Baccaleureate Degree 


Privete SHORTHAND ADC OUNT TID 
No iH 


Institutions Yes 


TYPEVRITING 


BM AH Re SH EO we» 


aa 


— 
— 


Total Yes: 
Total No 


N 
6 
Pp 
2 
R 
3 
T 
U 
Vv 


Total Yes: 
Total No 3; 


LEGEND: 
# Not specified. 


* This teble is based on 22 institutions, 


75.5 per cent of the public institutions and 68.2 per cent of 


109. 
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Securing baccalaureate credit by proficiency testing when — 
credit was not ordinarily granted: The final subsidiary aspect 


of Objective III involved a determination as to whether or not | 


college credit toward a baccalaureate degree could be secured | 
by successfully passing a proficiency test when such credit was) 
“not ordinarily given. 


It was found, as indicated in Table XVI, page 110, that 


the private institutions recorded a negative answer to this 
proposal in the field of shorthand. In the field of type~ 
writing 735.6 per cent of the public institutions indicated a 


In the field of accounting an impressive 90.2 per cent of the 
public institutions answered in the negative, while 55.3 per 


cent of the private institutions indicated a similar response. 


negative reply, as did 75.0 per cent of the private institutions. 


| Additional commentaries in respect to this question were 
‘similar to those mentioned in association with Table KV-B. At 
one institution such testing was permitted "only above the 
freshman level." At another, such testing was permitted only 


for purposes of meeting certification requirements. It was 


“indicated further that the pre-collegiate training in the field 


in which the testing was being held had to be on the post- 


‘secondary level. It was noted also at another institution that 


this policy of securing credit by testing was not encouraged and 
that an examination far more comprehensive than the placement 


test was given. 
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Objective IV: An evaluation of placement testing as a 
basis for exemption. 

In Table VIIIe-A, on page 69, it was found that 58.2 per 
cent of the total institutions which permitted exemption did 


$0 solely by means of placement testing. An additional 12.2 


per cent exempted by means of placement testing in combination 
with other methods. Because 70.4 per cent of the institutions 
surveyed exempted at least in part by placement testing and 
because placement testing is the most objective method of 
determining proficiency in the fields of shorthand, typewriting 
and accounting, an evaluation of placement testing as a criteri 
on for exemption will be mede. 

Objective IV deals with the information to be found in 
response to the distribution of Typewriting Check-List A, 
pace 38 = 393 Shorthand Check-List 5, page 40 - 413 and Account 
ing Cheek-List C, page 42 ~ 43. It concerns only those business 
teacher-education inatitutions of the total 105 surveyed which 
exempted at least in part by placement testing in the respective 
fields concerned. 

In Table VIIIeB, on page 71, it was found that 53.5 per 
sent of the total institutions offering shorthand, permitted 
exemption by testing at least in part. It was also learned 
that 61.1 per cent followed a similar procedure in the field 
of typewriting, while 53.5 per cent tested at least in part for 
sxemption in the fleld of accounting. 


sh 


ity e 
a) ee ho yeh 
ee — >) 


Ar 
Peeod trameaalg YW. rots ecLeve b lg 


8 oF veo is 


Du . 


spate | no ve" eee 4 

deg RoR 3 ot eam f° 788 onda nie ghenely ate 21 , 4 
| ‘ (otdw enoivertives® Lavo atid Jo. 1ane | 

ople Yo Bitase Ya ylalow ind, 

poatu ‘to. engage ws Sedgmexe Paso 449 


eae : : > 
.O° suraee® -dhedtdan Gatdo aalw 7 


_- 


§ . pc 
nl dane ta beodquere bpyeveias a A 
. bs, = MD? 


sf suod tovnmooely aungoed - 5 


‘ ore 
: , ‘ > wees io? lon uit Rael: moder | { y 
’ {. a 


| ra « % rarfore os .uctdaudeoe Nine © 


mo met F<) co a a 


These percentages, however, tell only a portion of the 
story, for actually the discussion in Objective IV is predi- 
cated upon the replies from 55 institutions in the field of 
shorthand; 58 in the field of typewriting; 23 in the field of 
accounting. Additional depletion of these totels was realized 
due to # non specification of policy in many instances. 

Because of this Limited representetion of the total 
institutions surveyed, percentages, especially in the field of 
accounting, are deceptive, These calcvlations, of course, are 
true and accurate, but with the displacement of but one case 
in either the private or public category the percentages in the 
findings are altered perceptibly and drastically. Because of 
this fact, discussions in Sbjective TV pertain primarily to 
the data for the total institutions which permitted exemption 
by testing at least in part. For any possible value which migh 
be gained by comparison, both private and public data are pre~ 
sented. in addition, the total number of answers which for 
various reasons were not usable are indicated in the tables. 

The type of test given: In Table XVII~A, on page 114, the 
type of testing, from the general point of view of construction 
to which the student was aubjested is indicated for the fields 
of shorthand, typewriting, and accounting. A survey of the 
total figures in each of these fields indicates that a wide 
variety of test was given. 

The predominating type of test in each of these fields, it 


will be noted, was that which was constructed by the subject 
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‘matter teacher. To show more clearly the relative representa- 


tion of each type of test or combination of tests within each 
subject matter field and to enable a comparison between the 
data of public and private institutions, Table XVIT-A ts sub- 
divided into three separate tables. This division is made 
according to each of the three subject matter fields. 
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TABLE XVIIeA 


Types of Tests by Which Selected* Business 
Teacher-ducation Institutions Zxempted in the 
fields of shorthand, fypewriting, and Accounting 


TYPEVRITING | ACCOUNTING | 
Pub. Priv.|Total| Pub. Priv. Pub. Priv. Tota 


es 
ey 
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| acdef 
'N.Spec,. 


‘Totals 


1 
1 
1 
1 
i 
1 
58 


| LEGEND: 


a: Constructed by subject matter teachers 

b: Constructed by department heads 

¢: Printed tests constructed by textbook authors 
a: Printed tests constructed by publishing houses 
e:; Printed tests constructed by testing bureaus 


f_; ‘xploretory, or try-out, work in cless 
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TABLE XVII-B 


Types of Tests by Which Selected* Business poacher 
Raugetion YoatTeatie ons Exeapted in the “ield of chorthend 


Constructed by subject matter teachers 
Constructed by depertment heads 

Printed tests constructed by textbook authors 
Printed tests constructed by publishing houses 
Printed testa constructed by ie er bureaus 
‘xplorat t 


* This teble is based on 55 institutions. | 


| Table XVII-B, above, reveals that 40.7 per cent of the total 


ests given in shorthand were constructed by subject matter 
teachers, while 18.5 used e combination of try-out periods and 
tests constructed by subject matter teachers. These percentages | 


ere similar in both public and private categories. Tests from 


-houses were used in 15,6 per cent of the private cases. 
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In Table XVIleC, on page 117, it is noted that 40.6 per 
cent of the total institutions utilized,in the field of type- 
writing,tests constructed by the subject matter teachers. 


Pourteen per cent used this same method in combination with 


exploratory pertods of work. An identical relative rating of 


perecentases was again noted in both the public and private 
categories, 

Of the private institutions an identical percentaze was 
noted as representing teste constructed by subject matter 
teachers and department heads. A sinilar &.3 per cent of the 
teats given were a coubination of tests constructed by subject 


matter teachers and tests constructed by publishing houses. 
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TABLS ZVII-C 


of Tests by Which Selected* Business Teacher- 
institutions xempted in the field of Typewritine 
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Constructed by subject matter teachers 
Constructed by department heads 

Printed tests constructed by textbook authors 
Printed tests constructed by publishing houses 
Printed tests constructed by testing bureaus 
Exploratory, or try-out, work in olass. 


This table is based on 58 institutions. 
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In Table XVIT-D, on page 119, it is noted that 31.9 per 
cent of the total institutions gave testa constructed by the 


subject matter teachers, and 13.7 per cent used the same method 


in conjunction with exploratory work in the field of accounting. 


The same relative ranking was noted in the public institutions, 
where it was even more pronounced, as reference to Table XVII+-D 
will reveal. That 25.0 per cent of the private institutions 
used a combination of tests constructed by subject matter 
teachers and by publishing houses was accentuated by the fact 
that there were only eight usable returns in this portion of 
the questionnaire in the field of accounting. 

These three tables confirm the findings in Table XVTI8-A 
that the predominant type of test to which individuels seeking 
exemption were subjected was that which was constructed by the 
subject matter teacher. Ranking second in importance was the 
use of a combination of tests constructed by subject matter 
teachers and a try-out period in the field in which exemption 


was sought. 
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TABLE ZXVII-D 


Types of Tests by Which Selected*® Business Teacher~ 
Education institutions Exempted in the Field of Agcounting 


WN Spec. 
Totals 


1 
2 
2 
5 
i 
2 
1 
1 
4 


BND 
ca 


LEGEND : 


a3 
b: 
C: 
as 
ae 
f: 


* 


Constructed by subject matter teachers 
Constructed by department heads 

Printed tests constructed by textbook euthors 
Printed tests constructed by publishing houses 
Printed tests constructed by testing buresus 
Exploratory, or try-out, work in class 


This table is based on 23 institutions, 
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For kxemption In the Fi ohorthand 
at Selected™ Peatacet versheretause tion 


| Before registration, in the secondary school 

Before registration, in the college 

After registration, but before work is done 
in the class 

After trial work has been done in the class 


This table is based on 55 institutions. 


Time and place of testing: From Table XVITI-A, above, 
it will be noted that in the field of shorthand 26.4 per cent 
of the totel institutions polled tested students before 
registration in the coliege. It was also learned that 55.9 
‘per cent of the institutions tested after registration but 


before work had been done in the course from which exemption 


was sought. Of interest is elso the fact thet 13.2 per cent 
‘tested after try-out work hed been done in the course. It was 


also learned that 5.7 per cent tested both before work was 
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| dene in the course and after trial work had been undertaken 
in the course. } 

An odd combination of procedures =~ that indicated by bd 
in the table -- was noted in some instances. Institutions 
following this policy maintained what was commonly called an 
orientation week for the freshman class. ‘The students of the 
freshman class attended college for a week prior to the re- 
mainder of the student body. During that week they underwent 
testing to determine placement in college courses in which 
varying degrees of pre-tcollegiate training had been realized, 
for the most part, on the secondary level. 
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TABLE XVIII-B 


The Time and a = of Ty 
For Ex ort on re: ewrit 
at oelostet usiness ee fell att n Institutions 
Publie Private fotal 
t Re ee Se ee | 


Ca 29 
* « 


6.4 
Seo 
7.9 
15.4 
505 
720 
7.60 
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LEGEND: 


e: Before registration, in the secondary school 

b: Before registration, in the college 

¢:; After registration, but before work is done 
in the class 

d: After trial work has been done in the class 


” This table is based on 58 institutions. 


Yable XVIII-B, above, deals with the field of typewriting. 
‘Percentages almost identical to those noted initislly in the 

lad.eoussion of Table XVIII-A, on page 120, and dealing with the 
field of shorthand, were realized. Of particuler interest was 


the fact that seven per cent of the institutions exempting in the 


field of typewriting by placement testing, at least in part, 
tested before registration and after registration (both before 


and after try-out work hed been done in class.) 
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TABLE XVIII-€ 


ces and Plaee of Test 
en in in the Field of id of Accounting 
et Selected™ Business Teacher- ugat on Institutions 
Public 


LEGEND: 


Before registration, in the secondary sehool 

b: Before registration, in the college 

e: After registration, but before work is done 
in the class 

After trial work has been done in the class 


This table is based on 23 institutions. 


From Table XVIITI-C, ebove, which is coneerned with the time 


and place of the testing for exemption in the field of accounte 
ing, it wes learned thet one-third of the institutions tested 
after recistration but before any work of en exploretory nature 
had been done in the course from which exemption was desired. 
It wes found also that 23.8 per cent tested after a period of 
trisi work in the course. ‘This percentage was the highest in 


this cetezory of all three fields considered, 
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The general conclusions which may be drawn from these 
three related tables is that the institutions which granted 


exemption by testing in at least part, in the main, tested 


after registration at the college. It was learned also from 


these tables that exemption by testing was granted more 


frequently when not in conjunction with exploratory, or tiy- 


out, periods. The exception to this statement was the field 


of accounting where try-out work was wore thoroughly employed. 
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Number of testings and total testing time: In the tabula- 
tion of the number of testings to which students seeking 


exemption were subjected and the approximate total testing time 


in minutes, a wide variety of answers was received, Actually, 
this data defied rigid grouping. 

Table XIX=-A, on page 126, presents this melange in the 
field of shorthand. Again, deta for both the public and the 
private institutions are presented for comperison, but the 
discussion which follows will be concerned primarily with the 


data for the total responses from 55 institutions, 


It was found that thirteen institutions, or 25.5 per cent, 
gave one testing in a twoehour period. It was learned also tha 
eight, or 15.7 per cent gave one testing in a one-hour period. 
Four institutions gave one test in a ninety-minute period, whil 
three gave one test in a thirty-minute period. A high degree 
of latitude and indefiniteness was noted in both public and 
private institutions. For example, one institution offered 
"one or more test” in a fifty-minute period, while another 
permitted “as many as the student desires" in a oneehour period. 
If it may be said that a range did exist in this table, 
1t would, in all probability, be from one test in five minutes 
to fifteen tests in thirty hours. (Surprisingly, this thirty- 


hour period was not indicated as being a try~out period.) 
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One or more tests 

: As many teste as desired and in no definite 
tine 

eo: A short, but reveeling, test 


This table is based on 55 institutioas. 
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In the field of typewriting another impressive varicty 
in the testing time and in the number of tests permitted was 
noted. As indicated in Table XIX-B, on page 123, it was 
learned that the modal catesory was one test in a twoehour 
period. A representation of 27.4 per cent of the anawers was 
realized by that classification. The second most popular 
combination was represented by nine inatitutions, or 17.6 per 
eent of the answers received. This category prescribed for 
one teat in a one*hour period. One institution exhibited a 
classic exemple of liberality in that 1t permitted its one 
prescribed test to be taken in from thirty to ninety minutes. 

The range for this table was from one test in ten minutes 
to thirty teste in thirty hours (1300 minutes). 
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TABLE XIXN-B | 


The Frecuency of Testing and —— Testing tae | 
ft 3. a Test for ‘oe tion e the F of Tf | 
| t y coe 


in Selected* Business Rathore aides 
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LEGEND: 
a: One or more tests 


* This table is based on 58 institutions. 
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TABLE XIX-C 


The Frequenc oh ey and Total Testing Time 
of a Tes or xem on in the €1d of Accountl 
jiness Te Tt Clon 


in Selectea* Bus acher-iducation Institutions 


Number Testing Time| Public Private |Tota 
of Tests in Minutes f f f 
1 40 


Meee Hae E 


One or more tests 


This table is based on 83 institutions. 


Preguency of testing and total testing time: Standards for 
the frequency of testing and the total testing time are similarly 


treated above in Table XIX-G for the field of accounting. It 


pee again noted that the most populer categories were one test- 
ing in a two-hour period and one testing in a one-hour veriod. 
i roughly estimated range for this table was noted to be less 
thon that for either the field of shorthand or typewriting. In 


addition to the limited representation of the table, the more 


rigid stenderds for the field of eccounting explain this limited | 
| | 


range . 
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Practice prior to the testing for exemption: In the penulti 
mate aspect of Objective IV dealing with the administration of 
exemption tests, it was sought to determine whether or not 
prectice was permitted before the testing for exemption and 
whether or not such practice was supervised or directed by the 
body aduinistering the test which followed. The results of this 
phase are presented in Table xx, on pege 131. 

_ fhe tebuletion and consequent interpretation are based upon 
the inter-relationship of the answers to both questicas asked, 
Alphabetic designation hes been made to indieste the nature of 
he enswers., As explained in the Legend of Table YX, the answers 

anediately below A indicate that practice was permitted prior 
o the testing and that supervision for this practice was 
provided, Answers immediately below B indicate that practice wag 


permitted prior to the testing but that it was net supervised. 


answers directly beneath @ indieate that no practice was permite 


| 

whatsoever. 
From the shorthand seotion of the table it is noted that 
paige or 24.0 per cent,of the totel response permitted practice 
and also directed the practice. Thirty-three, or 66.0 per cent, 
8 the institutions permitted practice but did not offer to 

ba al it. Five, or 10,0 per cent, permitted no practice 
badd 


The portions of Teble XX applicable to the field of type- 


riting and accounting may be read in a similar menner, 
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business *e 


f %| £ % |f % 


Public 7 83.3/20 66.7 |3 109.0 
Private S 25.90)138 685.0 |2 10.0 


Total 


oo 66.01/15 10.0 
B C 


Public 
Private 


Total 


Publie 
Private 


Total 


LEGEND: 


Total Returns 
p N.Use. Usable 


f f 
Ps 30 
2 20 
2] 30 


2 12 
4 a) 
6 i? 


As Practice permitted prior to testing, and directed 


practice offered 


: Practice peraitted prior to testing, but no directed 


practice offered 


: Not used in the calculation of percentages 


The shorthand section is based on 55 institutions, 
The typewriting section is based on 56 institutions, 


B 
G: No practice permitted prior to testing 
rd 
fs 


The accounting section is based on 235 institutions, 
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It is interesting to note that 52.9 per cent of the 


institutions in the accounting section of Table XX, on page 131, 
permitted no practice whatsoever. Yhis is, in all probsbility, 
explained by the nature of the skill or proficiency which was 
being tested. For in the fields of shorthend and typewriting, 
both of which are motor skills, practice prior to the testing 
ould prove to be most beneficial as a medium of warming up for 
the test. ‘The content of accounting could, at best, be but 
briefly touched upon in any review or prectice period prior to 


the actual testing. 


The nature of the response desired in exemption testing: 
The nature of the response desired to the tests of exeuption is 


indicated in Table XXI, on pege 153, 

It was found thet in no instance was a completely oral 
response sought in the testing, Rather, written (or recorded) 
response was sought in from 71.6 per cent of the institutions in 
the field of shorthand to 85.0 per cent in the field of account- 
ing. A coubination of oral-written response was noted for all 
three fields, ‘The perecentsege representation indicative of 
this response ranged from 15.0 pér cent in the field of accounte- 


ing to 28.4 per cent in the field of shorthand. 
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TABLE XXxT 


Nature of Response Sought in Exemption Testing in 
the Fields of Shorth and, ¥ Reg 7, and Accounting 
in selected™ Business Teacher-raucation Institutions 


amine, oka Public Private {Total greturns 
SE 3 BA 
ft 


Yypewriting 


Cral 
Written 


0 0.9 
Written 17 85.0 


Combinstion | £ } 3 158.0 
3 20 106,0 


é: Not used in the calculation of percentages for 
this table 


¥ 


The shorthand section is based on 55 institutions, 
fhe typewriting section is based on 65 institutions. 


The accounting section is based on 23 institutions, 
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The nature and degree of skill tested: The final minor 
phase of Objective TV is concerned with a atudy of the nature 


and the degree of skill for which the student seeking exemption 
was tested. The exposition remifies into three separate 
discussions, one for each of the fields of shorthand, type- 
writing, and accounting. The fleld of shorthand will be cone 
sidered first. 

In Table XXI-A, on page 1355, a presentation is made of 
the various standards of words per minute for ehorthand dicta 
tion which students seeking exemption by testing had to attain 
to secure exemption. Indefinite standards noted in many 
instances ("from 40 to 60 words per minute" and "from 100 to 
120 words per minute") preeluded the establishment of exact 
medians in the public and private institution categories. 
However, the conbined totals of these two classifications 
permitted a slightly more exact definition. 

It was found on the beginning level of instruction that 
the range was from 25 to 30 words per minute. The median for 
the same level was 49 words per minute. On the intermediate 
level the range was fron 70 to 120 words ver minutes the 
median, from 80 to 100 words per minute. Om the advanced level 
the range wae from 390 to 120 words per minute; the median, 100 
words per minute. Actually, the median for the intermediate 
level was closer to 30 words per minute, as a study of Table 


XAI-A will reveal. 
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TABLE XXI A 


Shorthand oe Standards in Exemption Testi 
at Selected* Business Teacher Edusatioa iastitubions 


Words Per 
Beg, Int. Adv. | Beg. Int. Adv.| Beg. Int. Adv. 


Approximate median 


This table is based on returns from 39 institutions 
(25 public and 14 private) 
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TABLE XXI-B 


Time Allotted to Shorthand Exemption Sub-Tests 
at Selected* Business Teacher-Zducation Inetitutions 


This table is based on returns from 31 institu- 
tions (19 public and 12 private) 


As indicated in Table XXIeB, above, it was found that the 


sub-tests within a single teating period in shorthand ranged in) 
duration fron a twoeminute period of testing to a ten-minute 
period. The median was found to be a fiveeminute period for all 
| three levels of instruction in both public and private business 


| teacher-education institutions. 
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LEGEND: 


* This table is based on returns from 29 institu- 
tions (18 public and 11 private). 


It was indicated itn 29 institutions (13 publie and 11 
private) that one method of evaluating exemption tests in the 
field of shorthand was through a percentage atandard which was 
maintained by the institution and which had to be met by the 
individual seeking exemption. This information is revealed 
in Table XXIeC, above. 

The range of percentages was found to be from 30 to 39, 
while the median percentage in all categories and on all levels 


of instruction was 95 per cent. 
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TABLE XAT -D 


Standurds On, tenga Rate for 
Shorthan eaption Tests at Selected* 
Business Teacher-kducation Institutions 


Words Per| Public public 
Minute Beg. Int. Adv.| Beg. Int. Adv. | Bez. Int. Adv. 


1 
1 
1 
4 L 
i 
& 4 
1 
p 
9 6 3 
20 30 £25 


#: Approximate median 


* This table is based on returas from 9 institu- 


tions (6 public and 3 private). 


Data concerning the rates set at the institutions for the 


transcription of the material taken in dictation by the student 


are presented in Table XXI-D, above. 

It was found that the rate of transeription ranged from 
16 words per minute to 50 words ver minute. For the total 
institutions responding the median rate of transeription on the 
beginning level was 20 words per minutes on the intermediate 


level, 30 words per minutes on the advanced level, 25 words 


per minute. 
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TABLE XXI-E 


| Selected* Business Teacher- 
ducation Institutions Test eparatel 
in uxenption Tests for Mastery o hesthand Theory 


This table is based on returns from 38 
institutions (26 public and 12 
private). 


The results of en inquiry as to whether or sot an institu- 


tion tested sepsrately fer a mastery of shorthand theory are 
indicated in Table XkI-E, above. 

The data for both private and public institutions are 
presented for consideretion. From this combined date it was 
learned that 57.1 per cent tested separately on the beginning 
level of instruction for the mastery of shorthand theory; 54.1 
per ceat, on the intermediate; 50.0 per cent, on the advenced 


level of iastruetioa, 
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he competencies for which the individuals were tested in 
the field of shorthand are presented in Table KXI«F, on page 
141. The relative frequencies for both gublic and private 
institutions are presented for consideration. This table is 
based on the returns from 37 institutions (22 public and 15 
private). 

Immediately below the columns which iIndieate beginning, 
intermediate, and advanced levels, figures are found in 
parentheses. These figures represent the total institutions 
which tested for proficlency in various skills in shorthand. 
For example, on the beginning level in the private Institutions 
15 veported a testing for certain proficiencies. Of these 15 
institutions eleven tested for proficiency in transeription on 
the typewriter ani ten tested for vocabulary skill. 

When this interpretation is applied to the total number 
of institutions responding, coth public and private, 1% will 
be noted that 37 institutions indicated by their replies that 
tests for certain proficiencies in shorthand skills were given 
on the beginning level. Thirty-one tested for vocabulary skill; 
21 tested for skill in transeription on the typewriter; 20 
tested for skill in phrasing. | 

On the intermediate level it was found that of a total of 

S&S responses, 16 replies indicated a testing for aki1li in 
ranscriptions 11, for vocabulary; nine for phrasing skills. 
Of the total number of three institutions which tested on the 
dvanced level, 100 per cent tested for transcription on the 
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In Table XXII-A, on page 143, a presentation is made of 


the various standards of speed as maintained for exemption test 


ing in the field of typewriting. As in the case of the stand- 


ards for the field of shorthand, a certain vagueness was noted 
because of the elastic standards exhibited by a few ad iaad 


The range on the beginning level of instruction for the 
total of 42 institutions considered was found to be from 20 to 


50 words per minute. Un the intermediate level the range was 


from 30 to 75 words per minute; on the advanced level, from 50 
to 60 words per minute. 

Again, because of the flexibility of standards in certain 
instances, the medians have been determined with misgivings. 
Despite this obvious weakness in grouping, the medians in both 
the public and private institutions revealed a similarity. The 
median of the total institutions surveyed on the beginning leve 
was from 50 to 40 words per minute; on the intermediate level, 
40 to 50 words per minute; on the advanced level, 50 words per 
minute. A less literal interpretation of this table would 
reveal the medians to be an approximate 30 words per minute on 
the beginning level; 40, on the intermediate level; 50, on the 
| advenced level. 

it was found also that 71.8 per cent of the institutions 
surveyed tested for net words-per-minute production in the 
field of typewriting. In 27 public institutions responding 
this percentage was 62.9; for the 12 private, 91.7. 
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ABLE XXII-A | 


Typewriting Speed Standards in Exemption Testi 
at Selected Santaeee eacher-ducation Ge Ateceioen 
Private 


Bez. Int. Adv. 
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This table is based on the returns from 28 public 
and 14 private business teacher-education 
institutions. 


TABLE XXII-B 
ime Allotted to Typewriting Exemption sub-fests 
at Selected* Buslusae Peaches z lon Justitutions 


Beg. Int. Adv.| Beg. Int. Adv.| Beg. Int. Adv. 


* his table is based on the returns from 28 public 
and 14 private institutions, 


The duration of the individual sub-tests within the total 


testing period in the field of typewriting ranged from three 
i 

minutes to 20 minutes. ‘fhe median was found to be ten minutes 
for all three levels of instruction in both the public and the 


| private institutions, 


fhis information is revesled sbove in Table XXTII-B. 
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+—— ie * on re 145 
With reference to the basis for grading exemption tests in 
typewriting, it was found thet five institutions (three public 


and two private) maintained both a percentage basis for grading — 


and a standard involving allowable errors. 


Percentages of accuracy which had to be met by the student 


seeking exeaption by testing in typewriting ranged from 80 to 7 


with a median on the beginning and intermediate levels of instru 


‘tion. fixea at 90 per cent. The median for the advanced level was 
98 per cent. These findings are based on the returns from six | 
private and five public business teacher-education institutions. 
Allowable errors ranged from three through ten errors to an 
unlimited amount. ‘The medien for the beginning and intermediate 
levels was five errors for the total institutions, while the 


median for the edvanced level of instruction was seven. This 


informetion is tabulated below in Table XXII-C. 


TABLE XXII-C€ 
Errors Allowed in Exemption Tests in Typewriting 
at Selected* Business aod co op ob 


Beg. Int. Adv.| Bes. Int. Adv.| Beg. Int. Adv. 
2 
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in Table XXTI-D, on page 147, the competencies in the fiel 
of typewriting for which the individual seeking exemption wes 
tested (slong with the number of institutions testing in each 
category of competencies) are presented. For comparative 
purposes public and private data are presented; the ensuing 
discussion will, however, treat the combined data of the two 
types of institutions. 

It was found that on the beginning level a total of 46 
institutions tested for certain proficiencles, Of these 46, 
| twenty-nine tested for skill in setting up letters, while 
twenty-eight tested for a knowledge of different letter styles. 
In 27 institutions the abllity to type signs and numbers was 
tested. 

On the intermediate level 27 institutions tested for 


| particuler proficiencies. Twenty institutions of this total 
tested for skill in tabulation; 19, for the ability to set up 
letters; 16,for a knowledge of letter styles. 


On the advanced level ten institutions tested for particu- 


ler skills in the field of typewriting. Nine of this group 


tested for the ability to set up letters, eight, for e 
knowledge of letter styles; seven, for skill in tabulation. 
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TABLE XXIII-A 


selected* Business Teacher- 
Bducation Instit ons Testing Separatel | 
in Exemption Tests for Mastery of Accounting Pa ssxy | 

JlU@ ” SRA ee “ee 


x 


LEGEND: 


* This table is based on returns from elever 
public and four private business 
teacher-education institutions, 


| It was sought to determine in the field of accounting | 
whether or not the students seeking exemption by testing were 
subjected to a separate test, the successful passing of which 
would indicate a mastery of the theoretical aspect of accounting, 


The results are presented in tabulated form, above. 


i] 


Because of the limited representation in this table, only 
‘the date for the total institutions participating have been 


presented. However, a trend (which wes expeeted) was noted | 


in the table. It was found thet as the more advanced levels of 


instruction were reached the percentage representation of those | 
institutions testing separately for a mastery of theory 


decreased. 
} 
| 
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In fable XXIII-B, on page 150, fourteen institutions were 
noted as testing for exemption in certain phases of accounting. 
uf this group of fourteen, 15 tested on the single proprietor- 
ship and 11 on inventories. 

of the five institutions testing in definite phases of 
accounting on the intermediate level, four tested on partner- 
ships and corporations, 

On the advanced level, all of the three institutions test- 
ing in definite phases of accounting did so in the minor phase 


of branch accounting. 
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Objective Vs A survey of the provisions mace to scconmoe 
date individuels granted exemption, in any instance, in the 
fields of shorthand, typewriting, and accounting. 

Sourses pursued by a stadent in Liev of those from which 


exemption was permitted: Presented in Table XXIV-A, 91 page 
158, 1a a description of the nature of the courses atudied by 


students in lieu of those from which they were exempted. It 
indicates also whether or not these covrses were prescribed, 
elective, or a combination of both vreseribed and elective. 

fo facilitate an easier reading of this table, illustrations 


are now given. 


One notes by reference to the section dealing with public 
business teacher-education institutions that twenty-eight, or 
47.4 per cont, of the public institutions either prescribed | 
for the student or permitted election by the student of courses 
in his major field of concentration. Of this total of twenty- 
eight institutions, one prescribed, seventeen permitted 
@lection, and ten utilized a combination of pressriptive and 
elective methods, 

| A second Lllustration is found smong the private tnstitue 
tions. It was found that six, or 25.0 per cent, of the total 
jprivate institutions elther preseribed for the student or per- 
mitted election by him of a combination of courses in his 
major field of concentration in combination with courses of a4 


general educationel, cultural, or liberal arts nature. This 


medium is keyed on the Legend as ab. 
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Further perusal of this representation reveals that in two 
inatances the courses were prescribed, in three instances the 
courses were elected, and in one instance a combination of the 
two modes was uséd. 

In a final tllustration it is noted that of the total 
private institutions aurveyed, one, or 4.2 per cent, recorded 
one of the several odd combinations of selecting substitute 
courses noted in the survey. This method 1s indicate: in the 
Legend as f, and it indicates that the individual elected 
courses of a general educational, cultural, or liberal arts 
nature. In addition, he elected courses in his major field 
ef concentration, as well aa prescribed courses in his major 


field. 


Representation in the prescribed, elective, and tombina= 


tion prescribedeelective catezories: Table “XIV+5, on page 
154, treats further certain data noted in Table XkTV-A, on 


page 152. it is a comparative analysis of courses teken in 
lieu of exempted courses from the standpoint of whether or 
not they were prescribed, elective, or a combination of both 
types. 

It will be noted that of the total institutions partici-« 
pating in this table only seven, or 3.9 per cont, preacribed 
substitute courses for the student thus exempted. Courses 
were preseribed in 23.6 per cent of the private institutions 


representec, while for the public institutions the percentace 


was an infinitesimal 1.7. 
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Sixty-two per cent of the total institutions permitted 
election of substitute courses by the student. This is re- 
solved into 33,5 per cent for the private institutions and 
72,4 ver cent for the public, 

In consideration of the combination of prescribed and 
6lective methods, it was found that 29.1 per cent of the total 
institutions surveyed followed this policy. of the public 
institutions 25,9 per cent substituted courses in this manner 
while 32.1 per cent of tne private institutions took e similer 


stand. 
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CHAPTER IV 


SUMMARY AND RECOMMENDATIONS FOR FURTHER STUDY 


The summarization which follows in this, the final, chapter 
will adhere to the order in which the main objectives were out- 
lined in Chapter I and explored in their minor ramifications in 
Chapter III. 

The responsibility for the basic philosophy toward 
exemption has been fixed3 it was learned that at 78 per cent 
of the business teacher-education institutions the sole deter- 
miner of exemption policy was the administrative element of 
the institution itself. State certification regulations were 
found to be of secondary, but minor, importance, 

At 41 per cent of these institutions a year of work on the 
secondary level in the field of shorthand was equated with a 
semester of work on the collegiate level. At 32 per cent of 
the institutions no equivalent value was noted, while at 18 
per cent of the institutions the equivalent was indicated as 
one quarter's work. In the field of typewriting a striking 


Similarity of percentages was found. At a predominant 69 per 


cent of the institutions polled, no equivalent on the collegiate) 


level was found. 
It was learned also that in general both graduates of 
unaccredited high schools and business schools were considered 


for exemption on the same basis as graduates of accredited 
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high schools. 


At an approximate 54 per cent of the institutions no 
special privileges whatsoever in the fields of shorthand and 
typewriting were granted to the individual who had pre-collegiate 
training in these fields. In the field of accounting no 
privileses were granted at 84 per cent of the institutions. 
The main privilege granted to students with pre-colleciate 
training in all three subject matter fields was that of complete 
freedom from class attendance, 

The chief single method of effecting exemption in these 
institutions was by placement testing. For this method a 58 
per cent representation was noted, while the acceptance of 
secondary school credentials was noted in 16 per cent of the 
institutions. In the field of shorthand 59 per cent of the 
institutions exempted; in the field of typewriting, 61 per cent; 
in the field of accounting, 54 per cent. 

In the field of shorthand nine per cent of the institutions 
polled had discarded exemption plans within the past ten yeers. 
In the field of typewriting ten per cent had made a similar 
abandonment. Six per cent of the institutions in the field of 
accounting had also discarded exemption plans within the past 
decade. 

In the field of shorthand nine per cent of the institutions | 


had new exemption plans pending installation, as contrasted 


| 
and a six per cent representation in the field of accounting. 


with an 11 per cent representation in the field of typewriting | 
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However, only four per cent of the institutions were replacin:, 


Plans which had been discarded. 


It was found that the greatest exemption occurred in each 
of the three fields studied on the beginning level of instruc- 
tion, and as the more advanced levels of instruction were 
reached a decrement in representation was noted. This trend 


was most apparent in the field of accounting. 


From a comparative evaluation of the semester credit-hour 
offerings and the maximum semester credit hours from which 
exemption was permitted in the field of shorthand, the median 
percentage of exemption was found to be 50 per cent. A 

similar percentage was noted for the field of typewriting. 

This meant that exemption was permitted at the institutions 
surveyed from a median 50 per cent of the semester credit-hours 
offered. In the field of accounting this median was found to 
be 33 per cent. 

At 22 of the institutions exempting, credit for the course 
‘from which exemption was permitted was granted. Such credit 
was granted on all three levels of instruction in the fields of 
Lhorvilena and typewriting. In the fisld of accounting this 
credit could be gained upon exemption from the beginning level 


of instruction only. At the same 22 institutions this credit 


was permitted to count toward a baccalaureate degree in 12 
instances. If such credit were not ordinarily granted, a 
student with pre-collegiate training in shorthand and type- 


writing could secure baccalaureate credit in 27 per cent of 
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the institutions by passing a proficiency test. This sane 
procedure was permitted in only 17 per cent of the institutions 
in the field of accounting. 

From a survey of the nature of placement testing it was 


found that the most popular type of test, from the point of 


view of construction, was that constructed by the subject 
matter teacher. This type of test in conjunction with explora- 
tory, or try-out, work was second in popularity. These tests, 


it was learned, were usually given both before and after 


registration in the college. Inno instance were they given in 


the secondary school. Of interest is the fact that exemption 


by testing was granted more frequently when not in conjunetion 


with exploratory periods of work. 
The most universal category involving the frequency of 
testing and the total testing time for exemption in the field 


of shorthand was one test in a twoehour veriod. Of second | 


opularity was one test in a one-hour period. This convenient 
combination was also found to be true in the fields of type- 
writing and accounting. 

The policy toward supervised practice prior to the testing 


revealed that in the fields of shorthand and typewriting a 


majority of the institutions permitted practice prior to the 
testing but would not supervise it. In the field of accounting 
53 per cent of the institutions would not permit any type of 


practice, let slone supervise the practice, 
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The predominant type of response sought in the testing in 
all three fields was of a written nature. In no instance was 
a completely oral response the only type desired, although a 
combination oral-written response was noted in from 15 per cent 
of the institutions in the field of accounting to 28 per cent in 
the field of shorthand. 

The individual, to meet dictation standards for exemption 
on the beginning level of shorthand, had to take successfully 
in dictation a median 60 words per minutes; on the intermediate 
Level, an approximate 80 words per minutes on the advanced level, 
100 words per minutes. The shorthand tests ranged in duration 
from two to ten minutes, with a median fixed at a five-minute 
period. Certain institutions maintained percentage-of-accuracy 
standards, and these ranged from 90 to 99 per cent, with a 
median for all three levels at 95 per cent. The standard rate 
of transcription was found to be a median 20 words per minute 
on the beginning levels 30, on the intermediate level; 25, on 
the advanced, 
| It was found on the beginning level of shorthand that 57 
ber cent tested separately for a mastery of shorthand theory. 
Little variation was found in the 54 per cent noted at the 
intermediate level and the 50 per cent at the advanced level. 
The special competencies for which the students were 


tested in the field of shorthand were, on the beginning level, 


a knowledge of vocabulary and phrasing and transcription ability 


on the typewriter. A knowledge of vocabulary and transcription 
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|number, with a median of allowable errors of five on both the 


The competencies for which the individual was specifically 
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i 
i| 
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beginning and intermediate levels and seven on the advanced. 


‘knowledge of letter styles. The ability to type signs and 


cent of the institutions tested a separate test for the 
mastery of accounting theory was given on the beginning level. 


This percentage decreased to 27 per cent on the advanced level. 


which exemption was permitted were predominantly courses in 


4160 


ability on the typewriter were also found predominant among 
the specific skills tested on both the intermediate and advanced 
levels. 

In the field of typewriting the students to gain exemption 
had to attain an approximate median speed of 30 words per 
minute on the beginning level; 40, on the intermediate level; 
50, on the advanced level. The individual was tested for a 
median ten-minute period on all three levels of instruction 
although the range for the individual timed writings was from 
three to 20 minutes. 


The range of errors allowed was from three to an unlimited 


tested in these typewriting tests was the ability to set up 


letters. The ability deemed of secondary importance was a 


numbers was of third importance. 


In the field of accounting it was found that at 60 per 


The courses pursued by a student in lieu of those from 


the major field of concentration. Of second importance was a 


combination of courses in the major field of concentration in 


eee Sooo 


conjunction with courses of a general education - liberal arts - 


cultural nature. 


These courses were in 62 per cent of the cases of an 


elective nature. Only nine per cent of the institutions 


prescribed such courses. Twenty-nine per cent of the institu- 


tions maintained a combination prescribed and elective. 
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Recomnendations to Improve Articulation Between the 


Secondary and Collegiate Levels in Business Education: 


1. It is recommended that the educational philosophy 
governing exemption policies on the collegiate level | 
be re-examined to determine whether the institution | 
(the system) or the individual (the systematised) 
will be served. At least a stand should be taken | 
and, once taken, adhered toy hypocritical lip 
service should not be paid to a principle. The 
student should be taken where he is found and pro- 
vision made for his individual capabilities. That 
which is in disagreement with this tenet is no longer | 
tenable in education and should be discarded. 

2. It is recommended that administrators be chosen to 


serve in the state departments of education as 


liaison officers between the secondary and the 


collegiate levels of business education. Fundamentally, 


it will be their duty to effect cooperative programs 
of exemption between these levels. This would entail 


the gathering of data pertinent to the standards of 


secondary school production in the fields of short- | 
hand, typewriting, and accounting in their states and | 
making them available to institutions on the 

collegiate and secondary levels. Also involved would 


be the gathering of data regarding the standards 
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4. 


for exemption in the fields of shorthand, type- 
writing, and accounting in the collegiate institu- 
tions in order to gain exemption in these respective 
fields. 

It is recommended that shorthand, typewriting, and 
accounting be taught completely in the first two 
years of college. In this manner the fullest 
advantage of the ability of the student in these 
fields may be taken upon his arrival at college. 
This might aid teacher-education institutions to 
determine once and for all whether they are educa- 
tional institutions with vocational overtones or 
vice versa. 

It is recommended in the procedure of exemption on 
the collegiate level in the fields of shorthand, 
typewriting, and accounting that no one method of 
evaluation be used. The framework on which exemp- 
tion is founded should be an objective testing, 
supplemented by conference veriods, try-out periods, 
and various other media over a reasonable length of 
time. 


It is recommended that the high school anticipate 


college standards of work. This does not necessarily | 


mean domination by the college. Rather, it is a 
wise approach to the problem of overlapping subject 


matter between the collegiate and secondary levels. 


i iat 
7 a ’ rs at a) 


_ 


APas3' 
“or 2 i”, eM OH = © +(e) «(= 

‘ 

9 


a J vv weit Sere 
Cyva , bnRoOTTes 


: 7 s “ a rs 
(pie Bay a | 

“= fan! 
nliguoose Bite «gar tow 
ayeet lee” “72,5, 
ot} stebto aw! eroltd 


¥ 


164 


The students who, in the secondary school, have the 
goal of entrance to college should be able to meet 
standards which would exempt them from duplication 

of subject matter in these business skills. 

It is recommended that shorthand, typewriting, and 
accounting be taught exclusively in the last year of 
the secondary school. Modern methodology permits 
this; it is being done. Such a move would serve the 
purpose of standardizing to a small extent production 
in these fields. It would also permit the student 

in high sehool to maintain up to his graduation the 
highest degree of skill in these subjects, This 
suggestion would defeat the argument that the students 


desired to restudy on the collegiate level a course 


previously completed on the secondary level because 
they were "rusty" and had forgotten much. 

It is also recommended that differentiation be made 
in considering for exemption those students in a 
particular field who are majoring therein and those 
who are minoring therein. A less stringent attitude 
should be taken in considering for exemption those 
who are merely minoring in e field. 

It is recommended that students be permitted special 
privileges if they have had pre-collegiate training 


in a field from which exemption is sought. If a 


student can meet the standards of a final examination 
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in a course without attending class, this policy 
should be permitted. Possibly the student could 
attend another class, of his own choice, and secure 
full credit for participation therein. In addition, 
he could earn full credit for the course from which 


he is granted freedom from class attendance. 


Suggestions for Future Investigation: 


1. 


Be 


3. 


4. 


It is recommended that a similar study be made of 
the exemption policies of private business schools. 
It is recommended that a comparative study of the 
findings of Objective IV, dealing with the standards 
of testing and the nature of the testing, be made 
with business entrance standards which secondary 
school graduates in the field of shorthand and type- 
writing, and accounting must meet. 

It is recomnended that regional surveys be made to 
determine what articulation provisions are being made 
by secondary schools in the fields of shorthand, 
typewriting, and accounting. 

It is recomnended that a follow-up survey of this 


study be made. 
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| Concord College, Athens, West Virginia. 


Kansas State Collece, Hays, Kansas. 


_Tllinois State Normal University, Normal, Illinois. 


Illinois State College, Western, Macomb, Illinois. 
Indiana State Teachers College, Terre Haute, Indiana. 


Towa State Teachers College, Cedar Falls, lowa. 
Iowa, State University of, Lowa City, lows. 


APPENDIX A 


PUBLIC BUSINESS TEACHER@#EDUCATION 
INSTITUTIONS INCLUDED IN THIS STUDY 
Akron, University of, Akron, Shilo. 
Alabama College, Montevallo, Alabama. 


Arkansas, University of, Fayetteville, Arkansas. (College of 
Business Administration 


Bowling Green State University, Bowling Green, Ohio. 
California, University of, berkeley, California. 
California, University of, Los Angeles. 


Cincinnati, University of, Cincinnati, Ohio. (Teachers college) 


Connecticut, University of, Yew Britain, Connecticut. 
(Teachers College) 


Delta State Teachers College, Cleveland, Mississippi. 


Florida, University of, Gainesville, Florida. 


Georgia State College for Women, Milledgeville, Georgia, 


Hunter College of the City of New York, New York, New York. 


Tllinois State College, Fastern, Charleston, Tllinois. 


Indiana, University of, Bloomington, Indiana (School of 
Business) 
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Kansas State Teachers College, "mporia, Kansas. 


| Kent State University, Kent, Ohio. 


Kentucky, University of, Lexington, Kentucky. 


| Kentucky, State Teachers College, Fastern, Richmond, Kentucky. 
Louisiana College, Southeastern, Hamnond, Louisiana. 
| Louisiana, Southwestern Institute, Lafayette, Louisiana. 
| Madison State College, Harrisonburg, Virginia. 
Marshall College, Huntington, West Virginia. 
| Mary Washington College, Fredericksburg, Virginia. 
| Massachusetts State Teachers College, Salem, Massachusetts. 
Miami University, Oxford, Ohio. 
| Michigan, University of, Ann Arbor, Michigan. 


Minnesota State Teachers College, St. Cloud, Minnesota. 
Minnesota, University of, Minneapolis, Minnesota. 
Mississippi State Collegce, State College, Mississippi. 
Mississippi, University of, University, Wississippi. 


Missouri State Teachers College, Northeast, Kirksville, 
Missouri. 


Montana State College, Rozeman, Montana. 


‘Montana State University, Missoula, Montana. 


| Morehead State Teachers College, Morehead, Kentucky. 


Murray State Teachers College, Murray, Kentucky. 
New Hampshire State Teachers College, Plymouth, New Hampshire. 


New Jersey State Teachers College, Montclair, New Jersey. 


Wew Jersey State Teachers College, Paterson, New Jersey. 


New Jersey State Teachers College, Trenton, Niew Jersey. 
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New Mexico Highlands University, Las Vegas, New Mexico. 
New Mexico State Teachers College, Silver City, New Mexico. 


New York, City etn ig New York, New York. (School of 
Business and Civic Administretion) 


New York State College for Teachers, Albany, New York. 


North Carolina, University of, The Women's College, Repmpenes, 
North Carolina. 


North Carolina State Teachers College, Fast Carolina, ¢Green- 
ville, North Carolina. 


North Dakota State Teachers College, Dickinson, North Dakota. | 
North Dakota State Teachers College, Valley City, North Dakota. 
Ohio State University, Columbus, Ohio. } 
Ohio University, Athens, %hi1o. 


Oklehoma Agricultural and Mechanical College, Stillwater, 
Oklahoma. (Division of Conmerce) 


Oklahoma, University of, Norman, Oklahoma. 
Oklahoma, Central State College, Edmond, Oklahoma. 
Oregon, University of, Eugene, Oregon. 
Pennsylvania State Teachers College, Bloomaburg, Pennsylvania. 
Pennsylvania State Teachers College, Shippensburg, Pennsylvania. 
Sam Houston State Teachers College, Huntsville, Texas. | 
San Jose State College, San Jose, California. 


South Dakota State Teachers College, Northern, Aberdeen, 
South Dakota. 


Tennessee Polytechnic Institute, Cookeville, Tennessee, | 
Tennessee, University of, Knoxville, Tennessee. 


Texas State College, North, Denton, Texas. 


Texas State College for Women, Denton, Texas. 
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Toledo, University of, Voledo, Snle. (College of Business 
Administration) 


Virginia State Teachers College, Farmville, Virginie. 
Yhitewater State Teachers College, Whitewater, Wisconsin. 
Wichita, “unicipal University of, Wichita, Kansas. 


Hill, South Carolina. 


and T 


"State College.” It was impossible from the illegible 


questionnaire, 


Winthrop Collece, The South Carolina College for Women, tock 
Wyoming, University of, Laramie, Yyoming. (College of Commerce 
ndustry) 


#me questionneire was returned designated only by the words 


postmark on the envelope to determine the origin of the 
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APPENDIX B 


PRIVATE BUSINESS TEACHEH*+EDUCATION 
INSTITUTIONS INCLUDED IN THIS STUDY 
Alfred University, Alfred, New York, 
Bethune-Cookman College, Daytona Peach, Florida. 


Boston University, Boston, Massachusetts. (College of 
Practical Arts and Letters) 


Capital University, Columbus, Ohio. 
Carnegie Institute of Technology, Pittsburgh, Pennsylvania. 
Central College, Fayette, Missouri, 
Columbia University, New York, New York. (Teachers College) 


Denver, University of, Denver, Colorado. (College of Business 
Administration) 


Drexel Institute of Technology, Philadelphia, Pennsylvania. 
Findlay College, Findlay, Ohio. 

George Peabody College for Teachers, Nashville, Tennessee, 
Gustavus Adolphus College, St. Peter, Minnesota. 
Immaculata College, Immaculata, Pennsylvania. 

Keuka College, Keuka Park, New York. 

Lenoir Rhyne College, Hickory, North Carolina. 

MacMurray College, Jacksonville, Illinois. 

Marymount College, Salina, Kansas. 

Missouri Valley “ollese, Marshall, Missouri. 

Nazareth College, Nazareth, Michigan. 

Nazereth College, Rochester, New York. 


New York University, New York, New York. (School of Mducation 
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Notre Dame College, South Fuclid, Ohio. 
Pacific University, Forest Grove, Oregon. 


Pennsylvania, University of, Philadelphia, Pennsylvania. 
(Wharton School of Finance and Commerce.) 


Pittsburgh, University of, Pittsburgh, Pennsylvania. 
Queens College, Charlotte, North Carolina. 

Rider College, Trenton, New Jersey. 

Saint Bonaventure College, Saint Bonaventure, New York. 
Saint Catherine, College of, St. Paul, Minnesota, 

Saint Zlizabeth, College of, Convent Station, New Jersey. 
Saint Scholastica, College of, Duluth, Minnesota. 
Syracuse, University of, Syracuse, New York. 


Temple University, se wr leases Pennsylvania. (Teachers 
College.) 


Thiel College, Greenville, Pennsylvania. 
Tulsa, University of, Tulsa, Oklahoma, 
Westminster College, New Wilmington, Pennsylvania. 


Wilberforce University, Wilberforce, Ohio, 
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APPENDIA 6 


Covering Letter for First Distribution 

Covering Letter for Second Distribution 
“Followeup Letter for Third Distribution 
The Questionnaire as Distributed 
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21 February 1948 


Dear Sir: 


I am engaged in what I consider a worthwhile survey of a phase of 
articulation in business teacher education insta LuUtLROnS:. 


I wish to determine what provisions are currently being made to 
"exempt" students entering college from repetition of shorthand, type- 
writing, and accounting courses, similar to those completed by them on 
the secondary level. I also seek information as to the evaluative 
procedures which determine exemption policies in these three subject 


matter fields. 


To effect a complete understanding of this problem I need your 
assistance. For this purpose I am enclosing four check-lists, which 
may be completed almost untirely by check marks; and I should appreciate 
greatly your filling the appropriate blanks. These check-lists can be 
completed.in from 10 to 20 minutes, depending upon the exemption 
provisions which are made at your college. 


Will you please consider first the question below: 

In your colleg? are secondary school students, wno have completed 
pre-collegiate courses in either short_.and, typewriting, or accounting, 
exempted in any instance from repetition of similar courses? 

1. If your answer is "YES," please answer Questions #1 through #12 
of the General Check-List and, in addition, the specific check- 
lists applicable to the exemption policy in effect at your college. 
2, if your answer is "NO," please answer Questions #1 through #7. 
A seli-addressed and stamped envelope is enclosed for the return 
of these check-lists upon their completion. Please return only those 
sheets on which you have recorded answers. I wish to assure you that 
your anonymity will be respected. 
Thank you for your generous help in this project! 
Yours very truly, 


17 Chatham Street Paul N. Roberts 
Lynn, Massachusetts 
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1 April’ 1948 


Near.oLr: 


I am engaged in what I consider a worthwhile survey of a phase of 
articulation in business teacher-training institutions. I should like to 
know what provisions are currently being made to "exempt" students entering 
college from repetition of shorthand, typewriting, and accounting courses, 
similar to those completed by them on the secondary level. 


To secure this information, I respectfully seek your assistance. For 
this purpose, four check-lists, which may be completed in from Lowe ee 
minutes and almost entirely by check marks, are enclosed. These cheek-lists, 
incidentally, were presented on February 21, 1948 before members of the 
National Association of Business Teacher-Training Institutions at their con- 
yention at Atlantic City. It is felt that the reception accorded them by 
these NABYTTI members was enthusiastic, for the return from that limited 
distribution was gratifying. To secure a wider sampling of teacher-training 
institutions, however, we are meking another approach to a select group of 
colleges. 


If you do texempt" students in any instance’ from shorthand, typewriting, 
or accounting courses on the basis of their pre-collegiate training in these 
subject matter fields, will you please answer Questions #l through #12 of the 
General vheci:- List and, in addition, the specific check~lists applicable to 
the exemption policy in effect at your college. 


If you do not "exempt" in any instance, please answer Questions #1 
through #7. 


If you wish, please return only those sheets on which you have recorded 
answers. = self-addressed and stamped envelope 4s enclosed for the return 
of the completed forms. I wish to assure you that your anonymity will be 


respected. 
Thank you for your generous help in this projectt 


yours very truly, 


Paul N. Roberts 
17 Chatham Street 
Lynn, Massachusetts 


21 April 1948 


Dear Sir: 


this is just a note to remind you that I would appreciate receiving 
completed the questionnaire which I sent to you the first of April. 


I should like to include your college in the survey which I am 
conducting, for even your participation would make more impressive the 
excellent return thus far realized, 


For your convenience I am enclosing another copy of the questionnaire, 
along with a return envelope. Won't you please take this final opportunity 
to participate? 


If, by chance, your answer is already in the mail, please accept my 
deepest thanks and, correspondingly, ignore this note, 


Cordially, 


vo 
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General Check-List ks 
Name of College: 
Location: Citys State: 


NOTE: Will those who exempt in no instance, answer Questions #1 through 
#7 of the General Check-List. 


Will those who exempt in any instance, answer Questions #1 through 
#12 of the General Check-List. 


1. ould you like a copy of the findings of this research? YES( ) NO( ) 


2. “hat factor or factors determine your policy toward exemption at your college? 


a. State certification regulations cover this situation( ) 
b. Accrediting associations dictate this policy........( 
c. It is solely the responsibility of the college,.....( ) 
ds. PLEASE. LIST: other determiners 


3. Do you have exemption plans awaiting installation in any of the following 
subject matter fields? 


Shorthand ee Typewriting YES( ) Accounting YES( ) 
NO NO ( ) NO ( ) 


4Le-A. During the past ten years at your college have exemption plans ever been 
tried and discarded in the following subject matter fields? 


Shorthand YHS({ ) Typewriting YES( ) Accounting YES( ) 
NO ( ) NO ( ) NO ( ) 


B. If you have discarded such exemption plans, will you please state the 
reasons for such a move: 


5 What is the nature of the credit earned in your college? semester hour( ) 
quarter hour ( ) 


(OVER, Please.) 
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2. 


6. A “year of secondary work" is at your college considered equivalent to: 


Short. Type. Acct. 
a. a year's work in college.....ee ( ) | ee 


b. a semester's work in college.... ( ) 
ce. two quarters’ work in college... ( ) 
d. a quarter's work in college..... ( ) 
@uimo egmivalent: valuciils.ciseis cede €) 


POOR EON TN 


7. What special privileges are granted students with pre-collegiate training 
in shorthand, typewriting, or accounting? 


Short. Type. Acct. 
a. Complete freedom from class attendance.. Cy r) Cy 
b. Freedom from final examination......ee6. ( ) 


op ae 
c. Responsibility for final examination.... ( ) Se Ailes 
de Glass atbendance Only. i skeececaceeaceesa Gi) Si a 


NOTE: With the answering of Question #7, those who exempt in no instance 


should return the completed Check-List to the author at this point. 


However,,....before making this return will you please take this 
opportunity to record on Page 4 any comment concerning the problem 
of exemption which you may have. Such comments are most welcome; 
and your anonymity will be respected. 


8. Are the graduates of the following schools considered for exemption from _ 
shorthand, typewriting, and accounting courses as are graduates of 
accredited schools? 


a. unaccredited high schools YES( ) NO( ) 
Be BUSEMESS. SEHOOLS. cheeses. YES) NOt ) 


9-A. At which levels of instruction is exemption granted? 


Shorthand Typewriting Accounting 
Be . Ties Adv. Be ° Tints Adv. Be . lakeys Adv. 
( 5 crus, ee oo i Se ee 


B. How much college credit is allowed in the subject matter fields? Please 
give specific credit hour value: 


Shorthand Typewrit ing Accounting 
Beg. Int. Adv. Beg. Int. Adv. Beg. Int. Adv. 


C. From how many semester or quarter hours in these subject matter fields 
may an individual be exempted? 


Shorthand( _) Typewriting( ) Accounting(  ) 
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General Check-List(Continued) 3. 


10-A. For courses in which exemption a granted please indicate the number of 
hours of college credit given on the various atau of instruction. 


Shorthand Typewriting _ 3 Accounting 
Beg. Int. Adve Begs Int. Adv. Beg. Int. Adv. 


Oe eee I ae ce fs rn tse) 


B. if college credit is granted for pre-collegiate training in these subject 
matter fields, does it count toward a baccalaureate degree? 


Shorthand YES( ) Typewriting YES( ) Accounting vast) 
NO Cs) NO () NO ( ) 


Cc. If college hour credit is not ordij3ry given for courses from which 


exemption is granted, may a student, by succe ssfully passing a competency 
test, secure such erode aver a baccalaureate degree? 


Shorthand YES( ) Typewriting YES( ) Accounting YES( ) 
No () HOM = NO ( ) 


11. By what means do you exempt students from shorthand, typewriting, and 
accounting courses? 


ae a Placement testable Wale weslas' awn) 4.6 445 HOSUR ST RT hee tw aaa man 
b. Acceptance of secondary school crede A a EE RIN ) 
ce. Acceptance of student's statement as to his proficiercy...( ) 
d, Acceptance of publishing house awards indicating a 
degree of proficiency... STOR aR ae ne ae et, 
e. PLEASE LIST othcr methods of exemption 


ee 


12. What courses does a student pursue in lic: of those from which he is 
exempted? Are they prescribed? elec elect’: re) or a combination of prescribed and 
elective? 

Pres. Elect. Comb, 

a, Courses in his major field of concentretion......-( ) :{ rays oe 
b. Courses of a general education-cultwai-liberal 

abs MACUL Si sg cs wa we» ae Set OM are QUES Tages 2, A 

c. Additional courses in education......-. ee POM amen (avi estes ee VOL 


*% NOTE #1: Upon completion of Question #12, will those who indicate that they 
exempt by means of PLACEMENT T! ‘STING, please consider now the 
specific check-lists which pertain to the field or fields in which 
such exemption is offered: 


Check-List A: Typewriting -- Page 5-6 
Check-List B: Shorthand -- Page 7-8 
Check-List C: Accounting -- Page 9-10 
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General Check-List (Concluded) he 


NOTE #2: 


COMMENTS 3 


Will those who do not exempt by PLACEMENT TESTING please return 
the General Check-List to the author at this point. 


However.....before making this return will you please take this 
opportunity to record below any comment concerning the problem 
of exemption which you may have. Such comments are most welcome; 
and your confidence will be respected, 
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Check-List A: Typewritin Dia 


What do you call your tests? Placement tests...( ) 
Proficiency tests.( ) 
Competency tests..( ) 
Beit! PestSinciaa ss eG) 
PLEAS® LIST other test names 


2. What type of test is given? 


WwW 
e 


A. tests constructed by: 


1, subject matter teachers..( ) 
Ze department headsi..s sea sof 
Sa LLBASH LIST Gthers 


i ee 


RB. printed tests constructed by 


fa Lextbook SULROPS uascseuent. ) 
22 publishing housessousaces( 
(PLEASE LIST tests used.) 


1 RE SR A RE A A 


ee re eh te RNR et Ree ee BE 


3. testing buresus.cicancesc( ) 
(PLEASE LIST tests used.) 


Bes CEHehS. iam he adee senegal’ ) 
(PLEASE LIST tests used.) 


C. Exploratory or try-out work in class...( ) 


When and where are these tests given? (.inswer either "A" or "B",) 


A. Before registration: 1. in the secondary school( ) 
Ae AM the COLL ews bidieiedeis 


Be After registration: 1. before work is done in the classs..eccscunee( 


) 


2. after trial work has been done in the class.( ) 


To how many testings are the students subjected?.....( +) 
Approximately, what is the total testing time in minutes?.....(  ) 
Is practice permitted before the tests?.....YES( ) NO( ) 

Is directed practice offered prior to thg testing?.....YES( ) NO( ) 
De yous Gests.eall for an: oral responsesscicsvialcanseaeceawien) 


WELDtON Tesponseadauswcasacvewrndl, ) 
co.ibination oral-written response( ) 


(OVER, Please. ) 
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Check-List A: Typewriting(Concluded) 6. 


9. What is the degree and nature of the proficiency sought in these tests? 


_ Words Per Minute Accuracy Errors 

Number Net or Gross No. of Minutes _ % Allowed 
Beginnings... ( _») or ( ( )% ( 
Intermediate ( ) ()or () Get) ( )% ( ) 
Naveanctedeneest) (wor C:) Rh ite) CMe ( ) 

10. For what special competencies do you test? 
Beg. Int. ..dv. Beg. Int. Adv 

Brace genameenariel ) iby ak) Sebtine up Letters, .usd'e CU Ce iene 
Tabulation. Bay Vaio Rea ae ms) Service Mechanisms....... Ceara a oop OO Oye 
Legal Typing...... CrP CAN I 1) Typing on Business Forms.( ) ( ) ( ) 
hevber Styles.acse( ) Coyne) Composition at Typewriter( )( )( ) 
Steve jeattane. cal. 6 hus.) Others: Gouge ae eunee (Sih 
Manuseript, Vorkes.() 06. jC... 3 Ee a Ma hs) 
Dareeb Dsetatsone. (os tie)» ) Ce ar a i Rie 
Signs and Numbers.( (406, ) ay GA a os) esl in 


NOTE: Will you please feel free at this point to record below uny comments 
you may have concerninz the problem of exemption. Possibly you may 
have comments with particular reference ta the field of Typewriting 


exemption. 
Your comments are most welcome and will be kept in strict confidence. 


COMMENTS: 
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Check-List B: Shorthsnd Re 


1. What do you call your tests? Placement tests...( 
Proficiency tests. ( 

Competency tests.., ( 

Sha Pests eerste 

% 


) 
) 
) 
) 
PLEASE. LIST other Ss 


est names 


a 


2. What type of test is given? 


A. tests constructed bys 


1. subject matter teachers..( ) 
Agidepartment héadS.ii.esecs(. ) 
SPLASH LIS? ‘others 


B. printed tests constructed by: 


ie GeExtbook authorss veese nod 
2i publishing howses.ckai...( ) 
(PLEASE LIST tests used. ) 


a a Se a RE ES SRR ERR SE OD 


3. testing burdaqus ies csn wali) 
(PLEASE LIST tests used.) 


ye OUMEPE ba sneered Wamvetearaal ) 
(PLEASE LIST ‘tests used.) 


C. Exploratory or try-out work in class...( ) 


3. When and where are these tests given? (Answer cither "A" or "B".) 


A. Before registration: 1. in the secondary school( ) 
as in the COMMS LS prcivuipiereall ) 


B. After registration: 1. before work is done in the CUAS Sic sic Saieuia eae 
2. after trial work has been done in the class( ) 
4. To how many testings are the students subjected?.....( ) 
5. Approximately, what is the total testing time in minutes?.....(  ) 
6. Is practice permitted before the tests?.....YES( ) NO( ) 
7. Is directed practice offered prior to the testing?.....YES( ) NO( ) 
&, Do your tests Galt for an: oral Fegponsesssdrcvewsavevencene( ) 


written ROMBONS Gidiessnenvwrees ool ) 
conbination oral-written response( ) 
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Check-List B: Shorthand(Concluded) 8, 


9rA. 


B. 


NOTE: 


What is the degree and. nature of the proficiency sought in these tests? 


DICTATION TRANSCRIPTION 
No. of Accuracy Rate (if any Degree of 
W.P.M. Minutes % W.P.M. Mailability 
Beginning... ( ) ( } ( \% 
Intermediate ( ) ( ) ( )% ( ) ( 


Wavereeda ies YR Ae IE ( ) ( 


Theory testing: 


Is the individual ever tested by a separate test to determine his under- 
standing of the theory of the shorthand course from which he desires 
exemption? 


Beginning YES( ) | Intermediate YES( ) Advanced YES( ) 
NO ( ) NO ( ) NO ( ) 


For what special competencies do you test? 


Beg. Int. Adv, saan tee ehh he Beg. Int. Adv 
PHPASIng..eccsceeese( ) ( ) ( ). Business Abbreviations.....() (7) ©) 
Voeabt lary. se'simmevss(’ 1 )iC, Co.) Longhand Transcription,,...(.) ( ) () 
PEMMANSHADs sciewie'swee (MC) 06.9 Reading Shorthand Plates,,.( ) ( ) ( ) 
Letter Weatingwwacse oe YY C4 Transcription on Typewriter( ) ( ) ( ) 
Oiiice Proceduperncect Mee 7 jo Guy Others: (4 na 
Hugh Specd Dictation(..) €' ).C..3 Oia Maar ci 0,” 


Will you please feel free at this point to record below any comments 
you may have concerning the problem of exemption. Possibly you may have 
comments with particular reference to the’ field of Shorthand exemption. 


Your comments are most welcome and will be’ kept in strict confidence, 


COMMENTS: 
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Check-List C: Accounting 9x 


1. Waat do you call your tests? Placement tests... 
Proficiency tests, 
Competency tests.. 
SELL PSSUSs) saaieles 
PLEASH LIST other 


eS NN es 


2, What type of test is given? 
A. tests constructed by: 
1. subject matter teachers..( ) 


As.department headsy...cssseo( 
34 PLEASE LIST others. 


B. printed tests constructed by; 


PL PexEbOok authors. cush oo.n2 ( 
24. publishing houses.i.ees.2( ) 
(PLEASE LIST tests used.) 


So. bestame burcaucw.: Laoemsa( .) 
(PLEASE LIST tests used.) 


[teak OG IAG a. cocaenalteusimvaieniecetapernie ) 
(PLEASE LIST tests used.) 


Seer in me eR ee Se 


C. Exploratory or try-out work in class...( ) 


3. When and where are these tests given? (Answer either "A" or "B",) 


A. Before registration: 1. in the secondary school( ) 
2s an GS College. se vecdsae( ) 


By After reeistration: 1. before work is ‘dome in the’ classy.s ss. taceh,’) 
2. after trial work has been done in the class( ) 


4. To how many testin’s are the students subjected?.....( ) 

5. Approximately, what is the total testing time in minutes?.....(  ) 
6. Is practice permitted before the tests?....YES( ) NO( ) 

7. Is directed practice offered prior to the testing?.....YES( ) NO( ) 
Be DO your tests call, for ans oral PEesPONsessascaneorianscinsenel ) 


written PORDORE Cig ss eva keen ene’ ev 
combination oral-written response. ( 
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Check-List C: Accounting(Concluded) Li 


9. Is the student ever tested in a separate portion of your placement 
test to determine his understanding of the theory of the accounting 
course from which he desires exemption? 


Beginning YES( ) Intermediate YES( ) Advanced YES( ) 
No ( ) NO ( ) NO {J 
10, Will you please indicate whether or not you test for the functional 
or practical mastery of any of the following phases of accounting: 
Beg.Int. Adv. Beg.Jnt. Adv. 
Single ae nae ¥() () Departmental Acctng....0) () U Y 
Partnerships, , enigaeh yet) CD Wonsolddations,, ccivacct ) Me Malte 
Corpporations... +s. Baten eh Gy eS RMB ES. 6 aig ilesicrecerails hele eu 
Petty. Cashs. i... ee MBNA EIS, Fa amie set Mee uacee 
Rave OCRCEy eas cucaemekuy Gey Wy) TAMADLON, ace ve sought hoe MUR 
Thetallments, . ss sce.0al Dei) sh) Aner sie of Accounbs, Kile ons 
Veaener Recisteryac..< ci « )( ) oApalysis ef Statements, )°(/):)( ') 
Coinission Business ,,.( eG 4): Otherss Re a oe a 
Menu rachuninge, wale wee td Gd ook: 2 ee 
Cost Aucountine... awe(') (°) °C) Be ee 
Branch Aceountingswe (3) () €) oo i (GE ie ab OE aa | 
NOTE: 7". - vou please feel free at this joint to record below fuy couments 


ye tay have concerning the probiecn of exemption. Pcssil “vy you may 
nas conments with particular reierence to the field of accounting 

G27? WbLOn'. 

icur comments are most welcome and wi..l be kept in strict confidence. 


COMMENTS « 
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